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Tournament Manager Overview

10 Steps to run a tournament

Below isan outline of the 10 steps required to run a tournament.

1.

10.

Add or update any new playersto your roster. Click the [Member ship Roster] tab. See Entering Playersin the
Membership Roster on page 4 for more information. 1f you are using the Handicap Management System, update
players\handicaps from the Handicap System. See Transferring golfers from the Handicap System on page 33.

Start a new tournament. Click the [Change Active Tour nament] tab. See Creating a Tournament on page 7.

Set the tournament parameters. Click the [Tour nament Parameter s] tab. See Setting Tournament Parameters on page 8.

Sign up participating playersin the sign up sheet. Click the [Sign Up Player 5] tab. See Sign Up Players on page 12.

Pair playersinto teams, set flights, tee-times, etc. Click the [T our nament Sheet] tab. See Using the Tournament Sheet
on page 14.

Print the scorecards, team pairing reports, etc. Click the [Reports] button.

Play golf.

If youwant TM to cal culate tournament results, post scores. See Posting Tournament Results on page 21.
Print Tournament results. Click the [Reports] button.

If you are using the Handicap System, update the scores to the Handicap System for handicap calculations. See
Transferring posted scores from a Tournament to the Handicap System on page 33.

Repest these steps for each tournament.
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The Tournament Manager Screen

The TOURNAMENT MANAGER uses atypical Windows™ type interface.

Thetop line of the screen displays a menu bar with pull down menus — Roster, Edit, View, Reports, Tools, Setup, and Help.
Each menu contains various functions that are described in this manual. The button bar allows you to perform the most
commonly used functions, and TABS allow you to quickly move to each phase of your tournament. The active tournament
currently loaded into memory is also displayed.

™ T gurnament Manager 9.0 M= B3 I

Foster Edit “iew Feports Tools Setup Help
PEIE=AREEIGERREE Y actve Toumament: Demo Towmamen |
[ tembership R oster | Change Active Toumamentl Tournament Palametersl Sign Up F'Ia_l,lersl Taoumament Sheet |

I Show ALL Rosters j I Both j
Print? | ID# | Golfer | In Roster Home Phone | Work Phone Email

|»

dittle, Tadd

=] 803 Blahrik, Fred 2400 |Men - 18 Holers 4221812

] 833 Blahrik, Helen 237 | 2400 |Ladies -18 Holers 407-422-1512 w

n 804 Bradley. Dewayne 186 | 1300 ken- 18 Holers 838-0128

o 805 Bmant, Bruce 232 | 2300 Men-18 Holers 830-5780

o 466 Burdge, Dennis 19.4 | 19.00 Demo Roster B96-5863

— 441 Buttimer, Pat 11.4 | 11.00 | Men - 18 Holers 5211158

I 483 Byrd. Jim 20 200 |Demo Roster 804-3403

— 405  Cable. Robert 3.9 | 3200 |Men- 18 Holers 8358138

I 406 Campbell, Philip 225 | 2300 Demo FRoster 898-3630

J 806 Cascio, Jozeph 364 | 36.00 Men- 18 Holers B44-9737

— 845  Cathcart, Don 18.9 | 19.00 Men- 18 Holers 8621626

® | 407  Charles, Tina 245 | 25.00 Ladies -18 Holers 3BE-6352

¥ | 475 Clifton, John +1.0 | +1.00  Dema Roster H12-241-8083

— 430 | Collier, Brian 10.0 | 10.00 |Men - 18 Holers 841-7003

— 600 | Collier, Dave 96 | 10.00 Men- 18 Holers 7883283

— 603 Cook, Tom 53 7.00 Men- 18 Holers 3247476

— E04 | Coppens, John 18.0 | 18.00 Men-18 Holers 352-394-5576

¥ | 843 Costa, Jeanette 36 4.00 | Demo Roster 407-321-5543

— 842  Costa, Richard 74 .00 Men- 18 Holers 407-321-5843

— 408 | Craver, Walter 330 | 3300 |Men- 18 Holers 8950100

— 624  Dazey. Kent 849 9.00 | Men- 18 Holers 8697392

I} 628 Delong, Don 125 | 13.00 Demo Roster 8923571

— 800 Dengler, ‘wiliam 10.2 | 10.00 Men- 18 Holers 904-785-1958 -
'_'l v —— - P ET—————— ] LI—

“E Hew | £ Edi @, Delete

I'IEB players | ‘
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Entering Courses

#of |[= . . .
: Course Name holes Courses are entered in the course library. To access the Course Library select

e e - "Course Library" from the SETUP menu. The Course Library lets you maintain a
EFR Y R B list of courses. Course information includes: course name, address, phone, pro,

b - . . .
Commss Creck 1 b Cis= | tees, ratings, slopes, yardage, pars, and hole handicaps. Y ou can store information
C Kol 18 i
B oty Chb 1 for any number of courses. This means your tournaments can be played on any
Deer Run 18 number of courses.
Cettoria Hils Covntre Tl |18 =]

S New | £2 Edi | @, Delete |

Click the [New] button. The "Course" form will appear. Type in the "Course Name" and mark the "Number of Holes' for the
course (18, 1-9, or 10-18, or you can specify hole numbers). Address, phone, and golf-pro information is optional .

Eocowee ]

Humiten ek Eles
& Eighteen Holes (1-19)

Course Mame: [Black Bear Golf Course

Addiess [24505 Causa Blvd  Nine Holss (1-9] =
Cancel
Addrass? | " Mine Holes [10:18) ﬂl
City [Eustis Active Tes Mer_ﬂ‘s Men's Ladies' Ladies'
Stale lr Raling Slape Rating Slope
—— Yes Blue-B 7.6 127 76 127
hcode |32746 Yes Gold- G 738 133 738 113

Yes Red-R 70.0 113 70.0 121

Phone |800-423-2718 i . < d
Golf Proo [Dave Ford  Fae L - 1

Edit ‘white tee |

You must put information in for at least one tee box. Select ateeto edit and click the [Edit] button. The "Edit Tee" form will
appear.

¥ Activate Tee Course: Black Bear Golf Course
Tee Mame [Whie - Men's Rating IBS.E Men's Slope |124
Abbreviatiunlw_ Ladies' Rating IBS.S Ladies' Slope [124
 Front Ni
o II:{I;I: 1 'l 2 3 4 5 [ 7 8 g
Vadee[prz | [ |[155 [ [47 [ [ [z [ [55
i F F F F F F F F [®
L Y ) N O ) A
— Back Mine
Hole |10 =] 11 12 13 14 15 16 17 18 Total
Vadaga [0 | [162 [0 [31 | [aes [i07 | |47 [z [an [3m0 | [ES
Paft 0 B
HandicaplT |4_ IT IS_ IT IT IT |2_ IB_
RTE x Cancell

Set the tee color and abbreviation. Typein the rating and slope for both men and women. RATINGS: Course ratings are required
for the correct calculation of handicaps. SLOPES: Slopes are required if you need to convert indexesto handicaps. If a course
does not have a set dope, leave the slope set to 113. 113 isthe default for an un-sloped course.

Enter the yards, pars, and handicaps for each hole. Note: Pars and hole handicaps are required for each tee your golfers will play.
The Tournament Manager will not function correctly without this information.

Courseinformation is utilized asfollows:
1. The courseratings and slopes are used for handicap calculations.
2. The parsand hole handicaps are required for the automatic calculations.
3. Yards, pars, and hole handicaps appear on reports and scorecards.
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Entering Players in the Membership Roster

TM lets you maintain a membership roster of players that participate in your tournaments. This membership roster is global to any
number of tournaments you create. In other words, you only enter a player once, but hé\she can participate in any number of
tournaments. Players can be added, deleted, or updated at any time.

Note: If you are also using our Handicap System, players can be transferred from HSto TM. Each player'sinformation and
handicap will be updated automatically. See Transferring golfers from the Handicap System on page 33. TM also allows you to
import your players from other programs. See Importing Golfers from another program on page 35.

To view your membership roster, click the [Membership Roger] tab. Thisscreen displaysalist of playersin the active roster.

T T 1|
Boster Edit View Repots Tools Setup Help
D=|s(8e] 5|
[EH Membership Rcster | Change Aclive Tnumamentl Toumament Parameters | Sign Up Players | Tournament 5heet |
ISth ALL Rosters j I Bath j
Flinl?l 1D # Iﬁolfel I I Index I Hep I In Roster |Home Phone I ‘Work Phone I Email =
I E27 Alberson, Irene 128 | 1300 Ladies -18 Holers 2821192 | .
i 35 Annulli, Domenick 154 | 15.00 Men - 18 Holers B70-437-3291
L1 | BOZ Ams, Red 16.8 | 17.00 |Men - 18 Holers a76-4361
— 473 Bailey. Joy 16.6 | 17.00 Ladiesz -18 Holziz 366-1236
— 471 |Barmy, James 288 | 2900 Demo Roster 831-4717
o 404 |Begley, Chuck 151 | 1500 Demo Raster E95-4108
= 403 |Behrendt, Gary 6.0 E.00 Men - 18 Holers 870-8922
i 802 |Berry, Michael 222 | 2200 Men-18Holers 851-7116
1 | 400 Bittle, Todd 27.9 | 28.00 |Men- 18 Holers 851-8784x704
(i 803 |Blahrik, Fred 240 | 2400 Men- 18 Holers 4221512
I 933 Blahnik, Helen 237 | 2400 Ladies-18 Holers 407-4221512
o 804 Bradley, Dewayne 186 | 19.00 Men - 18 Holers 898-0128
i 805 Bryant, Bruce 232 | 2300 Men- 18 Holers 830-5780
— 466  Burdge, Dennis 19.4 | 19.00 Demo Roster B96-D8E3
= 441 Buttimer. Pat 11.4 | 11.00 |Men - 18 Holers 521-1158
I 483 Byrd, Jim 20 200 Demo Roster 804-3403
1 | 405 |Cable, Robert 1.9 | 3200 |Men - 18 Holers £55-8138
I 40E | Campbel. Phillp 225 | 2300 Demao Roster 898-3630
i 806 |Cascio, Joseph 364 | 3600 Men- 18 Holers E44-9737
i 845 Cathcart, Don 18.9 | 19.00 |Men - 18 Holers 862.1626
I 407 | Charles, Tina 245 | 2500 Ladies-18 Holers 366-6952
¥ | 478 Clifton, John +1.0 | +1.00 Demo Roster 912-241-8088
1| 430 |Callier, Brian 10.0 | 1000 |Men - 18 Holers 841-7003 -
o | T verrre— — T e f
‘y" Hew | % Edit | €, Delete |
| 163 players | | |

Note: If you do not see the same columnsin this sample screen, pull down the VIEW menu and select “ Default View”.

This screen consists of several columns.
Thefar left column (Print?) indicates that the player is marked to print. To mark aplayer to print, click the box next to
the player or press the space bar.

The"In Roster" column displays the roster each player isin. Y ou can have any number of separate rosters. These rosters
allow you to separate members into different groups.

Tip: TM uses the standard Windows keys to select multiple items from a list. Hold down SHI FT key while clicking to select a
range of items froma list. Hold down the CTRL key while clicking to select multiple individual items. After you have selected the
multiple players, click the [Edit] button or right-click your mouse on a selected player and select “ Edit” . You can then change a
valuefor all players. For example, you can use this function to select multiple playersto print, select multiple playersto delete,
place multiple playersin another roster, etc.

Tip: Toquickly find a player in along list, type thefirst few letters of the player's last name or type his\her ID#
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Creating a Roster

TM lets you maintain any number of rosters. For example, you could separate your membership into 3 rosters: seniors, juniors,
and regular members. If you were running a seniors tournament you could instruct TM to display only seniors on the screen and
hide the rest of your membership from view. Thisallowsyou to quickly filter out only the players you wish to work with. Note:
A player isusualy in only one roster, but he\she can be in up to 3 different rosters simultaneoudly if you wish.

londloster |

Roster Name | Address1 | Addiess? =
{Show ALL Rosters) L Load Raster |

Demo Roster 1119 Tanglewood Dr_ Cary, NC 27511

= Hew Floster
Wunior Golfers
Ladies - 9 Holers -
Ladies -18 Holers Edit Raster |
Men - 18 Holers

Men - 9 Holers Delete Roster |
-
o | S ¥ Cancel |

Rosters in: CATEMP4Mtmdatat,

To create a new roster:
1. Select "Create New Roster" from the ROSTER menu.
2. The"Load Roster" form will appear. Click the [New Roster] button and type the name of your new roster in the "Roster
Name" box and click [OK].
3. Toload your new roster, highlight the roster in the Roster list and click [L oad Roster]. Or just double-click the roster.

To load another roster:
1. Select "Open Existing Roster” from the ROSTER menu.
2. Double-click theroster to view.

Toview all rosters (all players):
1. Select "Open Existing Roster” from the ROSTER menu.
2. Double-click the“(Show All Rosters)” roster to view all playersin all rosters.

Adding a Player
Click the [New] button or press INSERT. The "Roster Info" form below will appear. Add the appropriate information.

Roster Info -
General | Toumament Defauts | Miscalaneous |
¥ Prirt on Reports
D ¢ [567 B
First Name [Chuck & Mals
Last Name [Begely ® P
Hoeme [107 Chisholm Court Work [
Address Address
Cary, NC 27511
Phane [313-460-1528 Phane |
Email [Chuck@galfsoltware. com Fax |
InR
[Demn Roster |
[Mat in another raster] =]
I[Not in another roster) 7
X oo
General Tab

Print on reports—Check if you want the player to appear on “roster” reports. Y ou have the option on reportsto include
only players“marked to print”.

Tip: Tomark all playersto print:

1. Pull down the EDIT menu and click “ Select All” . All playerswill be highlighted.

2. Clickthe[Edit] button.

3. Ontheroster info form check the option “ Print on Reports’ and click [OK]. All players are now marked to print.
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| D#--ID#isrequired. (If youimport playersfrom\to the Handicap System, the ID# is used to match players.)
Gender--The sex determines the pars, hole handicaps, and tees each player will play.
In Roster (s)--1ndicates which roster(s) the player isin.

Tournament Defaults Tab
(These aretheinitial defaults a player will have when placed in any tournament)

I ndex--1f you choose to type in an index, TM can convert the index into a handicap. This conversion takes place when
you select the course and tee the tournament is to be played on.
Handicap--Type the player's current handicap. A two decimal handicap can be entered and used to show net standings
to two decimal places, otherwise the handicap is rounded to awhole number when it is applied to the player's score card.
Handicaps can also be converted to “ points” for quota point tournaments.
Flight--Theflight may be set A to Z. Hights are used to pair players and\or flight tournament results. TM can
automatically calculate flights for you in each particular tournament.
Tee Group--Allows you to assign different tees\allowances to different groups of players. It can aso be used to assure
different groups of players are paired together.
Report Flags-The report flag can be used to include\exclude players from any player reports. The letters A-Z and
numbers 0-9 can be entered. Each player can have up to 12 flags (characters) in the report flag field.

Tip: You could mark a player with an"'S" in his\her report flag. When you print the Skins Report, instruct TM to only
include playerswith a"S' inthereport flag in the skinsreport. Thereport flags also allow for multiple selection
criteria. For example, assume you have some players that wish to participate in Gross skins, some in Net skins, and
othersin both. You could mark the report flagswith a G for gross skins, an N for net, and a GN for both. When you
print the skinsreport you can instruct TM to include only playerswith a G in reportsflag onthe Gross Skinsandan N in
reports flag for the Net Skinsreport.

Reserve cart--Indicatesif aplayer needs a cart.

Preferred Tee Time--Indicates aplayer's preferred tee time. Early, middle, late, or no preference.

Group Text--Thisfield istransferred from the Handicap System and can be used to track additional information.
Miscellaneous I tems--5 extrafields are provided to track any additional information you need. See Miscellaneous Field
Names on page 23.

Miscellaneous Tab
Amount Due, Due Date, Due Notes--Use to track membership dues.
Miscellaneous fields--These fields are provided for miscellaneous use. Type in any extrainformation you need to track.
See Miscellaneous Field Names on page 23 for how to name custom fields. Any of the fields can be left blank. Any field
can also be displayed on custom reports or views. See Custom Reports and Views on page 25.

Editing a Player
1. Movetothe player. Typethefirst few letters of the player's last name, type player's ID number, or use the arrow keys.
2. Double-click the player or pressthe ENTER key to view the player'sinformation.
3. Edit the appropriate information.

Deleting a Player
1. Highlight the player.
2. Click the[Delete] button to delete the player.

Sorting the Roster
1. Click the[Sort] button or select “ Sort Membership Roster” on the VIEW menu.
2. The*"Sort by” form will appear. Select the items you wish to sort by and click [OK].
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Running a Tournament

Creating a Tournament

To view the tournaments form, click the [Change Active Tour nament] tab.

Tournaments I

-

Date Tournament -
Load Tournament |
12/08/02 | Demo Tournament ]
11/23/02 ‘Wedgefield - Junior Tournament
11716702 | Deltona Hills - JT (i e |

11/16/02  Twin Rivers - 5B
11/10/02  Kissimmee Daks Dielete Tournarnent |
11/10/02 Ridgewood Lakes - Seniors

11707/02 Trophy Club - 4 day Tournament
11/07/02  Senior Championship - Mount Dora CC
11/03/02 Mt Plymouth G.C.

11/02/02 |Sweetwater CC -
. |1 nI....- P . LH ¥ Cancel |

Use thisform to start a new tournament, load another tournament, or delete atournament. New tournaments can be added at any
time. Y ou can have any number of tournaments running simultaneously. Plus, “old” tournaments can remain in the program and
be viewed at any time.

Loading a Tournament
Double-click the tournament to load.

Starting a New Tournament
Click the [New Tour nament] button. The "New Tournament" form will appear. Type the date and tournament name.

Deleting a Tournament
Select the tournament to delete and click the [Delete T our nament] button. Type YES to verify deletion.
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Setting Tournament Parameters

Click the [Tournament Parameter 5] tab to view Tournament Parameters.

Tournament Parameters I

Mame / Description |Dem0 Tourmament

Tournament Parameters | Advanced Options I
|2 'I Humber of raunds [1-3] |2 'l Murnber of tees men will play ¥ Use player's INDEX to caloulate hisfher handicap
|25 Mumber of teams (1 ta 200) 1 | Mumber of tees ladies will plap

|4 'I Players per taam [1-5] ' Playing 18 hole rounds i Fa—
|4 'I Wurnber of fights [1-26) " Playing 9 hale rounds | |

Courze and Tees to Play

Round #1 Round #2
Date: §12/08/02 12/08/02
Courze: W apfair Golf Cowrse * | Deer lgland Country Club

Tee Group #1-Men: Blue E9.7/117 = |Ble 7201137
Handicap percent(%] allowance: 100 100
Adjust all plaper's handicaps by: 2 2

Tee Group #1- Ladies: Fed £393/115 LI Fed 71.0/118

Handicap percent(%] allowance: 100 100
Adjust all plager's handicaps by 1 0

Tee Group #2- Men:  “wWhite E8.1/114 ;I wihite  71.0/133
Handicap percent(%] allowance: 100 100

Make this setup the default for future toumaments |

¥ Cancel |

Tournament Parameters
The following parameters can be varied to provide awide range of tournament formats:

Number of rounds
Y ou can have anywhere from one to five rounds in atournament. Each round can be played on a different golf course if needed.

Number of teams

Y ou can have from 1 to 200 teamsin atournament. Max of 400 playersin atournament. Note: If your tournament spans across
multiple courses you can create a tournament for each course that will be played. 1n essence TM isthen limited to 400 players per
golf course.

Players per team
Number of players per team. Each team may have from 1 to 8 players.

Note: If you are running an individual tournament, the teams represent how golferswill be paired (who plays with who). Thusif
you're running an individual tournament with 100 players and want to pair them into foursomes, you would set the number of
teamsto 25, with 4 golfersiteam. When you print scorecards, each foursome will appear on each card. If you post scorecards for
results, just print result reports for individual s to show standings.

Number of flights
Y ou can have up to 26 flights. Flights are used to represent different handicap ranges. TM can calcul ate these ranges for you, or
you can enter ranges manually. Y ou can also use flights to show standings within each flight or build flighted teams.

Number of tees men\ladieswill play
Set the number of different tees men and ladies will play. Each gender can play up to 5 different tees.

Playing 18\ 9 holerounds
Mark the appropriate option, 18 or 9 hole round tournament.
Use player’sINDEX to calculate his\her handicap

Mark this option to force TM to calculate a handicap from the player'sindex. The following formula applies:

Handi cap = (I ndex) x (Slope of Tee played) / 113

8 -
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A handicap is determined by multiplying a player's Index by the Slope of the tee he\she will play and then dividing by 113. The
resulting figureis rounded off to the nearest whole number (.5 or more is rounded upward).

Note: If you select this option, a player's handicap can not be manually changed. 'Y ou must change the player'sindex for the
handicap to change.

Course and tees to Play
Y ou must specify acourse\teesfor TM to function properly. TM uses the pars, hole handicaps, ratings, and slopes to print
scorecards and cal cul ate tournament resullts.

Courses Button
TM allows your tournament to be played on any number of courses. To add or edit a course, click the [Cour ses] button.

Date
Typein the date of your tournament. If you are running a multi-round tournament you can set a different date for each round.

Course

Click the course drop down box and select the courseto play. A tournament can be held on either an 18 or 9 hole course. If you
don't see coursesin the "Course" box, make sure you have the correct "Playing # hole rounds' marked. If you mark "Playing 18
hole rounds’, only eighteen hole courses are displayed. If you are running a multi-round tournament you can select a different
course to play for each round.

Tee Group #-Men\L adies
“Tee Groups’ alow you to assign different tees, allowances, and adjustments to different groups of players. The number of tee
groups is set by setting the “Number of tees men will play” and the “Number of tees women will play”.

Example: If you are having a tournament with men, women, and senior men...you may want the men to play the blue tees, womer
to play the red, and senior men to play the white. You would set the "Number of tees men will play” to 2 and the “ Number of tees
the ladieswill play” to 1. “ Tee Group #1-Men” would be set to Blue, “ Tee Group #1-Ladies’ would be set to Red, and “ Tee
Group #2-Men” would be set to White. See sample screen above. Men would bein* Tee Group #1” , ladiesin “ Tee Group #1”
and senior menin“ Tee Group #2” .

Handicap percent allowance--Handicaps can be adjusted if desired. Theformulais:

Pl ayer’s Tournament Handicap = Handicap X Percent Allowance

Typethe % of the adjustment. If you do not want an adjustment, type 100% for each allowance. USGA recommends the
following allowances for different tournament formats.

80% Allowance 90% Allowance 95% Allowance
Men's Four-Bal Stroke Play. Women's Four-Bal Stroke Play
Better Ball Basis Better-Bdl Basis
Men's-Best-Bdl-of-Four Women's Best-Bdl-of-Four
Stroke Play Stroke Play
Men's Four Bal Match Play Women's Four Ball Match Play
Better-Bdl Basis Better-Bdl Basis
Men's Best-Bdl-of-Four Women's Best-Bdl-of-Four
Match Play Match Play
Men's Two-Best-Bdls Women's Two-Best-Bdls
of Four of Four
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Adjust all player’s handicaps by:

You can adjust all player’s handicapsin aparticular “ Tee Group” by any vaue (positive or negative). “0” would mean no
adjustment is made to handicaps. Below is an excerpt from the USGA Handicap manua explaining why you may wish to make
an adjustment to handicaps.

From USGA Handicap System Manual.

"Different tees usually have different Course Ratings. Since Course Ratings reflect the probable scores of scratch golfers, the
higher-rated course is more difficult, and the player playing from the set of tees with the higher Course Rating receives
additional strokes equal to the difference between the Course Ratings, with .5 or greater rounded upward.”

"Example: If women playing from the forward tees from which the women's Cour se Rating is 73.5 compete against men playing
from the middl e tees from which the men's Course Rating is 70.9, the women will add three strokes (73.5- 70.9 = 2.6 rounded to
3 strokes) to their Course Handicaps." (See Section 3-5 of USGA Manual for more information) Online at www.usga.org

If you were to apply the above example, you would set “ Adjust all player’s handicapsby” in the“ Ladies Tee Group” to +3.

Advanced Options
Click the* Advanced Options’ tab to see advanced options.

Tourmament Parameters I

Mame / Description |Dem0 Tournament

I~ Digplay handicaps and quaota to 2 decimal places. [Example 12.83] Met scores and quotas will also be displaped to 2 decimal places.

Taournament Parameters |

I Only 'total' scores will be enter for results. (If not checked scores will be posted hale-by-hole)
I~ For Equitable Stroke Control use Bopal Canadian Golf Assoc rules. [IF not checked Urited States Golf Assoc rules are uzed.)

—For Team handicap use...  Show standing 'positions' on reports as...
& Average of all player's handicaps on the team & Show tied positions 1,1,2.3.3.3.4...
% Total of all player's handicaps on the teamn ¢ Show tied positions 1.1.3,4.4.4.7

% [times] I‘IDEI % [percent)

r~ For Point Quota use... ~ Paints awared for. .
+ Paint Quota = ISB - [mirwiz] Player's Handicap |1 £ Triple Eagle or lesz |2 Bogey
= Point Quota = Player's Handicap I1 6 Double Eagle or less ID Dl Biam=)
_ . Ig Eagle ID Triple Bogey
" Walue will be 'typed in IS_ Birdie ID Quad Bogey or mare
|4 Par
I ake thiz setup the default for future toumaments | “ [1].4 | . Cancel |

Display handicaps and quotato 2 decimal places

Check this option if you want handicaps or point quotas displayed to 2 decimal places. TM will also calculate “net” (net = gross—
handicap) and quota results (results = points won — quota) to 2 decimal places. Some organizations like to break tiesto one or
two decimal places. If thisisthe case with your organization, mark this option. Note: TM can a so break tiesusing USGA tie
break system and other methods.

Only “total” scoreswill be entered for results
Check this option if you only wish to post totals for results, otherwise TM will et you post results hole-by-hole. Note: If you
choose to enter only total scores, al result reports which rely on hole-by-hole information will be disabled.

Equitable Stroke Control

Mark this option to use the Royal Canadian rulesfor Equitable Stroke Control, otherwise United States Golf Association rules
apply. Note: Thisoption isonly important if you are using our “Handicap System” in conjunction with the TM program. It has
nothing to do with tournament results.

In anutshell, Equitable Stroke Control (ESC) is used to downwardly adjust individual hole scoresto produce an “ Adjusted Gross
Score”, which isthen used for handicapping. In other words, aplayer’ s handicap is based on his\her “ Adjusted Gross Score”, not
Gross\Actual score. ESC prescribes a maximum number of strokes that can be used for any hole. This maximum is based on the
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golfer's Course Handicap and is obtained from the table shown below. Note: Y ou must enter scores hole by hole (use scorecard)

for the software to automatically cal culate an adjusted gross score.

Posting 18 hole scores and using an 18 hole handicap

USGA RCGA
Course Handicap Limit on any hole Course Handicap Limit on any hole
9orless Double bogey Plus or scratch 1 over par
10 through 19 7 1 through 18 2 over par
20 through 29 8 19 through 32 3 over par
30 through 39 9 33 and above 4 over par
40 and above 10
Posting 9 hole scores and using a 9 hole handica
USGA RCGA
Course Handicap Limit on any hole Course Handicap Limit on any hole
4orless Double bogey Plus or scratch 1 over par
5 through 9 7 1 through 9 2 over par
10 through 14 8 10 through 18 3 over par
15 through 19 9 19 and above 4 over par
20 or more 10

For Team Handicap use
If you are running a“net” scramble, indicate how the team handicap is calculated here.

Show standing positions as
Select which way you wish “tied” positions to be shown on standings reports.

Show tied positions“ 1,1,2,3,3,3,4.." — If you mark this option and 2 playerstie for first place, the 3 person would be shown as
coming in 2" place on the report. If then 3 playerstie for 3™ place the 7™ player would be shown as coming in 4™ place, etc...

Show tied positions “ 1,1,3,4,4,4,7..” — If you mark this option and 2 playerstie for first place the 3™ person would be shown as
coming in 3" place on the report. If then 3 playerstie for 4™ place the 7™ player would be shown as coming in 7" place, etc...

For Point Quota use
If you are running a Point Quota tournament, indicate how you want TM to produce the point quota.

Point Quota = X — Player’ s Handicap-- Mark this option to calculate a point quota from the player’s handicap. A standard
formulato produce a point quotafrom ahandicapis(Poi nt Quota = 36 — handi cap).

Point Quota = Player’ s Handicap-- Mark thisto indicate that the point quotais simply the player’ s handicap. This option is
provided if you are using a player’ s handicap to represent his\her point quota.

Value will be typed in-- If you select this option you can type in a point quota for each player. Simply double-click the player to
bring up his\her “Tournament Info” form and type in the Point Quota.

Tip: You can load the sample custom view “ Results-Point Quota” to show * Points Quota” instead of handicaps on your main
viewing screen. See Custom Reports and Views on page 25 for how to create your own custom views and reports.

Points awarded for
If you are running a points tournament (* Stableford”) or quota points tournament, type in the point values you wish to award for

par, birdie, eagle, etc.

Note: The values assigned here are only relevant when you print out areport that shows point standings.
Tip: You can load the sample Custom view “ Points Won” to show points on your main viewing screen. See Custom Reports and
Views on page 25 for how to create your own custom views and reports.
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Sign

Up Players

The Sign Up Sheet alows you to sign up each player that will participate in your tournament. When you sign up a player you can
also set handicaps, flights, tee groups, reserve carts, indicate preferred tee-times, etc.

It isimportant to note that when you sign up a player in atournament, TM copies the handicap and other tournament defaults
he\she has in the membership roster at that moment in time to the tournament. This features allows one player to have a different
handicap, flight, tee group, etc in any number of tournaments. It also meansthat if you go to the membership roster and change
the player's “ Tournament Defaults’, it will not automatically change for each tournament they are signed up in. To changethe
handicap, flight, tee group, etc for a player in a specific tournament, go to the "Sign Up Sheet” or "Tournament Sheet" of that
tournament and change the player's information there.

To view the sign up sheet — Click the[Sign Up Player g] tab.

Boster Edit “iew Tools Setup Help
S PCERNENE Y Acive Toumanent: Demo Toumament -Rownd#tt ]
tembership Foster | Change Active Toumamentl Toumament Parameters £ Sign Up Players | Tournament Sheet |
[ Show ALL Rosters =|tadies orly =] @ Viewing Flound #1 on 12/08/02 | 2 |
ID# | Golfer I | Index | Hep = Gross | Tour Cart
@] 479 Bailey, Joy 65 17.00 Hep | Hep
@| 407 | Charles. Tina 245 | 2500 | SignUp Mot on any team
Iz 605 Dike. Disbby 214 2100 @ O 833 Blahnik, Helen & 2412 25 N Mone | Red Hone
E £09  Duncan, Debby 100 | 1000 =B & 471 Bary, James I : 32 M | Mone | Blue MHans
E 471 Dunham, Hanna 145 | 15.00 Spacebar 18 o 405 | Cable, Robert & 33.03 35 N | Mone | Blue MHaone
E 467 Ettler. Jane 70 700 12| o 587 Begely, Chuck A nan 2 M | Mone = Blue Mone
E 576 Esakof, Robin 162 | 1600 12| o 807 Doran, Jim & 1967 22 N | Mone | Blue MHaone
E 700 | Ferguson, Donna 65 | 27.00 Remove 12| o 403 | Behrendt, Gary A B2 8 M | Mone = Blue Mone
\@| 412 | Gabriel, Mark 95 | 1000 P | 18 803 Drivas. Hary & 984 12 W Mone | Blue Mone
E 470 Hughes, Janet 144 | 1400 18 o 703 'winter, Peter J & 14.39 16 M | Mone | Blue Maone
E| Johnston, Betty i 18 401 Ragusao, Tony A 12 14 N Mone | Blue Mane
@] 525 |Lafferly, Grace 55 300 @ 852  Gallup. Jil A 0.o0 1 M | MNone | Red Mone
@ 539 Mader, Reba 3g 400 = = 607 Doucette, Paula A 28.80 il MW | Mone  Fed Hone
@| 475 Manchester, Liza 52 2500 = = 577 | Dakley, Stephanie A 743 g MW | Mone  Fed MHone
@| 455 Mckenzie. Darlere 364 | 3600 |2 = 462 | D'Rourke, Donald A 1874 21 M| Mone  Blue MHone
@ 245 Mckenzie, Man 02 | 2000 g I} 827 | Zook, Ray iy 18.22 20 M Mone | Blue Mone
@| 421 Ochman, vickie 153 | 1500 g I} 435 |“Webster, Judd M. iy 15.43 17 M Mone | Blue Mone
@| 474 Papre, Page 12 100 ] | 408 | Craver, ‘Walter iy 3417 36 M Mone | Blue
@] 840 Peteman,Sandy | 196 | 20.00 lieambit] & L 03:00]
@] 424 Picciol, Beth 229 | 2300 =l
@] 428  Shillingford, Kim 189 | 18.00 -
@] 432 Swoud, Mary 60 | 600 =l
@ 704 Walsh, Skip 74 7.00 N =
2| 525 'veager, Lynn 179 18.00 % : Team #2 A 0 03.07:
| LIJ . | LIJ
S5 New | % Edit | €, Delete | H+Score Card | £ Edit Player ¥ Show Teams
I 16 players in tournament | Build 25 4-zomes | 4flights | Ztesgoups | 18holes |

Signing up a golfer to play

There are four waysto sign up agolfer to play:

1.
2.
3.

4,

Drag the icon to the left of each player’s name and drop it on whichever team you wish him\her to be on.

Pressthe SPACEBAR to sign up aplayer.

Highlight the player on the left side of the screen and click the [Sign Up] button. The player will move onto whatever
team is highlighted on theright.

Highlight the player on the left side of the screen, right-click the mouse and select “ Sign up” on the drop down menu.
The player will move onto whatever team is highlighted on the right.

Tip: TM uses the standard Windows keys to select multiple items(players) froma list. Hold down SHI FT key while clicking to
select a range of items(players) fromalist. Hold down the CTRL key while clicking to select multiple individual items.

Tip: Toquickly find a player in along list, type thefirst few letters of the player's last name or type his\her ID#

Tip: If you are going to let TM automatically build teams, it does not matter which teamyou initially sign a golfer up to play on.
You are going to later let TM build the teams.
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Editing Player’s Tournament Info

Moveto the player. Typethe first few letters of the player's last name, ID#, or use the ARROW keys. Double-click the player or
press ENTER to see the player's“ Tournament Info” form. Change the appropriate information:

Toumament Info - Bany, James

Tounament Info. | Fioster Info |

Team [0 I~ Lock on Cunent Team ¥ Reserve car
[T W Repoit Flags IENF’
Gross Handicap [29.82 Touw Hep [32 e Tee e | j‘
Fiight [© = Pad[
TeeGroup [1 = Bithday
Wi l—
Group Teat |reqular =
Mizc:
S Misc
. Score Card
X oo |

Team--Team number the golfer will play on. Y ou can type the team number the player will be on, but it's easier to drag
and drop a golfer to the correct team. Drag the icon to the left of each player’s name and drop it on whichever team you
wish him\her to be on. Note: Y ou only need to assign teamsiif it isa“pick your partners’ tournament. TM hasthe
capability to build teams automatically in seconds. See Building Teams on page 17 for more info.

Index--Player’ sindex. If you want TM to calculate the player’ s handicap from his\her index, make sure “Use player’s
INDEX to calculate his\her handicap” is marked on the “ Tournament Parameters’ form. See Setting Tournament
Parameters on page 8.

Gross Handicap--Thisisthe player's gross handicap before any adjustment for handicap alowances or handicap
adjustments. If you are NOT using the index to cal cul ate the handicap, the handicap is simply the value that you type in.
If you are using the player’ sindex to calcul ate the Gross handicap the formulais:

Gross Handicap = Index X (Sl ope of tee played / 113)

Tip: Click the value for gross handicap and TM will show you exactly how it was cal cul ated.

Tournament Handicap--The handicap used in the tournament. The tournament handicap is calculated as follows:

Tour Hcp = (&Gross Hecp X %Al | owance) + Handi cap adj ust nent

* %%Allowance is the handicap percent % allowance set in Tournament Parameters.
* Handicap adjustment is the adjustment to player’ s handicaps set in Tournament Parameters.
Tip: Click the value for tournament handicap and TM will show you exactly how it was cal culated.

Flight--Flight player isin.

Tee Group--Tee group player isin.

Reserve Cart--Mark if you need to reserve acart for this player.

Preferred Tee Time--Indicates when a golfer prefersto play, early, middle, late, or no preference.

Report Flags-The report flag can be used to include\exclude players from any player reports. The letters A-Z and
numbers 0-9 can be entered. Each player can have up to 12 flags (characters) in the report flag field.

Miscellaneous I tems--5 extrafields are provided to track any additional information you need.

Tip: To change valuesfor multiple players, highlight the players you wish to change the value for. Click the[ Edit] button. Typeir
the appropriate values\info and click OK. All playerswill now have this valueiinfo.

Updated indexes \ handicaps from the membership roster
If for some reason you want to re-copy indexes\ handicaps from the "Membership Roster” to the tournament you are viewing,
select "Update handicaps from roster” on the TOOLS menu. Type Y ES to update the handicaps.
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Using the Tournament Sheet

Before you send golfers out to play you usually have the following four “ optional” steps:

Assign theflights.

Build the teams and select the trial you want to use.
Set tee-times.

Print scorecards or pairing reports.

SN

These steps are accomplished in the Tournament Sheet. To view the Tournament Sheet, click the [T our nament Sheet] tab.

™ lownanert Moragus0 M=
Boster  Edit “iew Repots Tools Setup Help
A2 PAEAREN T Active Tounanent Demo Toumament Rowndt1
tembership Roster | Change Active Toumamenll Tournament Parameters | Sign Up Players £l Toumament Sheet |
L iewing Round #1 an 12/08/02 | 2 I
Lock | ID# | Golfer I Team | Flight EI-;‘::;: L‘::‘: Score | Cart .ri":la; ET: Tee Time Hole Fﬁ:;;l ;I
Mot on any team
Team #1 A 65 373 03:00 am 01
@ 852  Gallup, Jil 1 A 0.00 1 7B W Mone 1 Fed 0%00am 01 G
3 ety 1 E 19 E] W MNone | 1
[= = 472 Giordano, James 1 C 1738 18 Ex M | MNone | 1 Blue | 0%00am | O G
@ O 14 Hauger, Robert 1 1] n7E 33 114 N | None | 1 Blue GH
Team #2 A 64 373 09:07 am 01
|2 = 578 Heron, Scott 2 & 4.45 E 78 M | MNone | 1 Blue GHN
|2 = 481 Mackey, &l 2 E 11.48 13 26 M | MNone | 1 Blue | 0%0Fam O G
|2 = 576 Esakof, Robin 2 C 1643 17 102 M | MNone | 1 Fed G
@ O 475 Manchester, Lisa 2 1] JEEE 28 106 N | None | 1 Fed | 0%07am 01 M
Team #3 A 63 348 09:15 am 01
|8 = 33 Mader, Reba 3 & 97 5 74 N | Mone | 1 Fed GH
|| I B0  Duncan, Debby 3 E 10.18 b 896 N | Mane 1 Red G
|8 = 450 Sweeney, Tom 3 C 18.95 21 a7 N | Mone 1 Blue | 0915am 01
@ ¥ 407 Charles, Tina 3 o] 2493 26 m W | Mone | 1 Fed | 0815am O
Team #4 A 64 360 09:22 am 01
|2 828 Lafferty, Grace 4 A 254 4 a0 N | Mone 1 Fed 0%22am 01 G
|2 912 Green, Ray 4 C 16.05 18 a7 N | Mone 1 Blue | 0922am 01 GN
|2 404 Begley, Chuck 4 EB 1563 18 94 N | Mone | 1 Blue N
& 413 Gabriel, Paul 4 1] 2205 24 93 N _ Mone 1 Elue N
Team #5 A 65 361 09:30 am__ 01
g () 467 Ertler, Jane 5 A 712 a a5 N | Mone | 1 Fied G =
[ i ATO Wb Lok F AR PN T4 oo [UR Y P o I
| LIJ
care Card | S Edit Playil ¥ Show Teams Select Trial | Yiew &1 Trials |
| 24 players in tournament | Build 25 4-somes | 4flights | 2tee groups | 18holes | | |

Note: If you do not see the same columnsin this sample screen, pull down the view menu and select “ Default View”.

The tournament sheet allows you to assign flights, build teams (automatically or manually), set tee-times, and view your pairings.
Participating golfers are displayed in the list. Each column indicates the following:

L ock - Indicatesthat aplayer islocked on his current team. Press the spacebar to lock\unlock a player or smply click
the check box.

Team - Displays the team the player is on.

Flight - Player's current flight.

GrossHcep - Thisisthe player's gross handicap before any adjustment for handicap allowances or handicap adjustments.
Tour Hcp - The player's tournament handicap.

Scor e - Score the player shot.

Cart - Indicatesiif the player requires a cart.

Pref Time - Preferred Time. Time golfer prefersto play. Early, middle, late, or no preference.
Tee Grp - Player’s current tee group.

Tee- Tee color golfer will play.

Time - Teetime.

Hole - Start hole.

Report Flags- Indicatesif the player is "flagged” to appear in the certain reports.
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Changing how you view information on the screen
To change what information you view on the screen, select “ Custom Views’ onthe VIEW menu. Load any of the“sample”
views or create your own. See Custom Reports and Views on page 25 for details.

Tip: To show only players on the screen, pull down the VIEW menu and UN-check the “ Show Teams” option. To show teams,
check the " Show Teams” option.

Changing how information on the screen is sorted
To change how your view is sorted, select “ Sort Tournament Sheet” on the VIEW menu. Y ou can sort by any column or multiple
columns.

Note: If you are viewing only players on the screen (no teamsin the view), sorting the view sortsthe entire list.
Example: If you want your Tournament Sheet sorted by player’ s name, make sure the “ Show Teams” option is NOT checked.
Click the sort button, and sort by name.

Note: If you are viewing teams and players on the screen, when you sort the view you are actually “sub-sorting” the playerson

each team. Example: If you want to sub-sort your teams by gender, and then handicap, make sure you are looking at a view that
showsthe player’ sgender and handicap. Also make surethe® Show Teams” optionischecked. Click the sort button, and sort by
gender and handicap. The sample screen below shows each team sorted by gender (ladies arefirst) then each gender is subsortec
by handicap.

BrommentMonager 50— BEH|
Foster Edit View Reports Tool: Setup Help
D& 8|86 & |db|
tembership Roster | Change Active Tnumamenll Toumament Parameters | Sign Up Players A Toumament Sheet |
EA viewing Round #1 on 12/08/02 | 2 I
Flt | Name | Hcp |5ex| Tee | Tee Time | Hole Home Phone -
Hot on any team _‘
A Team #1 08:00 am 01
@] &  Mader Reba 5 F E54-9130
|Z| B Johnston, Betty 12 F Red 438-4653
|Z| C Giordano, James 13 M | Blue 366-0234
@ D Gabriel, Paul 24 M | Blue 424-3817
A Team #2 61 08:07 am 01
[&| A Lafferty, Grace 4 F Red B673-4933
|#| B Hughes Janet 16 F Fed B36-0818
|&| C Fuller, Richard 18 | M | Blue 341
&) D Femandez, Michael 23 | M | Blue 941-424-5588
A Team #3 63 08:15am 01
(& A Gallup, Jil 1 F | Red 366-2057
|&| B Duncan, Debby 1l F | Red 291-8616
|&| C Green Ray 18 | M | Blue 904-632-3777
&) D Hauger, Robert 3 | M | Blue 3327445
A Team #4 58 08:22 am 01
|&| A ErtlerJane i F | Red 235-4040
[&| B Dunham, Hanna 16 F | Red 623-7474
[Z| B Mackey, Al 13 | M | Blue 230-1266
& C  Sweeney, Tom 21 M | Blue 884-4307
A Team #5 i) 08:30 am 01
i@ 0 Charles, Tina 26 F | Red 3666352
g D Manchester, Liza 28 F Fed Fr2-24A =
| LIJ
EF5care Card | i Edit Player | ¥ Show Teams Select Trial | Wiew All Trials |
I 24 plaers in tournament | Buld B 4-zomes | 4flights | 2teegoups | 18 holes | | ‘

Note: Theway players are sub-sorted on teams is the way they will appear on scorecards and pairing reports. In other words, the
order in which players are displayed on the screen isthe order they will appear on reports.
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Setting Flights

Flighting Players
To automatically flight players, select "Automatically flight players’ onthe TOOLS menu. The “Flight Players’ form will appear.

Fig 24 plyers |
Determine fights using IHandicap j |4 j Mumber of flights [1-26]
Players aht Banae
- Flight # Players Low Range High Fiange
A Gallup, Jill 1 A G 10.00
il Lafferty, Grace 4 E E 0.01 16.00
A Mader, Reba ] C 5 16.01 21.00
& Heron, Scott g D 5 21.01 9939.99
A Ertler, Jane ]
& Leanet,Jos 10
B Duncan, Debby "
B Johrston, Betty 12
B Matero, Donald 12 -
B Mackey, Al 13
B Dunham, Hanna 16 Automatically et ranges above. .. I
E Hughes, Janet 1B 5
C  Esakof, Raobin 17
C Begley, Chuck 18
[ Fuller, Richard 18 Ignore ranges...put equal number of players in each flight |
C Green, Ray 18
C Giordano, James 15
[ Sweeney, Tom Kl
n] Fernandez, Michael 3
D G abriel, Paul 24 -
o | b
Change Selected Playerz] Flight | ‘/ 0K | 3 Caneel |

TM can automatically determine flights by player’ s handicaps, gross score, or net score. Usually you flight players by handicap,
but flighting players by gross or net scores can be useful if you are running a multi-round tournament, and you need to flight
players by scores shot in previous rounds. Drop down the “ Determine flights using” box to select how you wish to flight players.

TM letsyou set flights using one of four ways:

1.

TM can automatically set therangesfor each flight and flight players accordingly.
Click the [Automatically set ranges above] button and TM will try to determine flight ranges by putting an equal
number of playersin each flight. Click [OK] to close the form and apply the flightsto your players.

Note: TM will set the boundaries for each flight and try to put an equal number of golfersin each flight. But, itisnot
always possible to put an equal number of golfersin each range. For example, if you were flighting by handicap and you
have 100 golfers and 4 flights, then you want 25 golfersin each flight. However if 30 of the golfers have a handicap of
10, then at least one flight must have 30 golfers and the rest something less.

TM smply putsan equal number of playersin each flight.
Click the[Ignoreranges...put equal number of playersin each flight] button and TM will simply put an equal
number of playersin each flight. Click [OK] to close the form and apply the flights to your players.

Note: TM automatically flights your players with an equal number of golfersin each flight regardless of flight handicap
boundaries. For example, if you were flighting by handicap and you have 100 golfers and 4 flights, then you want 25
golfersin each flight. TM simply sorts your list by handicap and puts the first 25 golfersin flight A, next 25 in B, next
25inC, andlast 25in D. Notethat if golfer 25 and 26 both have a handicap of 10, you will have a 10 handicap golfer in
flight A and a 10 handicap golfer in flight B.

You can manually set theflight rangesand TM flights player s accor dingly.

In the “Flight Ranges’ table, type the “High Range” for each flight. The number of playersin each flight is automatically
calculated. TM will use the range you type for each flight to determine each player’ sflight. Click [OK] to closethe
form and apply the flights to your players.
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4. You can manually set flightsfor each individual player or arange of players.
Select aplayer or range of playersin the“Players’ list. Click the[Change Selected Player (s) Flight] button or right-
click the player to set the flight. Remember, you can select arange of players by clicking and dragging your mouse to
select multiple players, or by holding down the SHIFT or CTRL key.

Tip: Many tournaments are run so that a player'sflight is determined after the first or second round. For example, assume you
are running a 2 day tournament with 100 players. Thefirst round will be a qualifying round to determine four flights and the
second day you will have flight winners. To automatically flight players based on previousround'sresults simply set “ Determine
Flightsusing” to gross or net score.

Flighting Teams
To automatically flight teams, select "Automatically flight teams' on the TOOL S menu. The “Flight Team” form will appear.
Flighting teams works exactly the same way asflighting players...see above for details.

Building Teams

TM alows you to manually build teams, or it can automatically build teams for you. TM provides awide range of powerful
pairing options. For example, you can let TM build simple foursomes requiring an A,B,C,D golfer in each foursome. Or you
could set TM to build a complex 2 men 2 women in each foursome, each from a different club (group), pure with respect to
walk\ride, considering each golfer's preferred tee-time, trying to balance each foursome A,B,C,D, ... while trying to maintain
equa team handicaps.....while making sure that each successive event each golfer does not have the same partners. 'Y ou know
how long that would take to do manually; TM doesit in a matter of seconds!

Building Teams Manually
To build teams manually simply drag the icon to the left of each player’ s name and drop it on whichever team you wish him\her
to be on. Or double-click the player to bring up his\her “ Tournament Info” form, type in the correct team number and click OK.

Building Teams Automatically
To build teams automatically, pull down the TOOL S menu, select “ Automatically build teams’, and choose one of the following:

Equal
Calculates xsomes with total group handicaps as close as possible for each xsome.

Balanced
Calculates xsomes with a balanced number of flightsin each xsome. For example, a balanced foursome would try to
produce an A,B,C,D in each foursome while trying to maintain equal team handicaps.

Flighted
Calculates xsomes with the same flight in each xsome. For example, aflighted foursome would try to produce an
A,A A A in each foursome while trying to maintain equa teams. The next set of foursomeswould be B,B,B,B...etc.

Low to High Handicap
Calculates xsomes with lowest handicap golfers on team #1 and highest handicap golfers on the last team.

High to Low Handicap
Calculates xsomes with highest handicap golfers on team #1 and lowest handicap golfers on the last team.

Play with all

Calculates xsomes, making sure each golfer plays with adifferent set of golfersfor each successiveevent. TM
calculates up to 24 events, or until each golfer has played with every other golfer. For example, if you had a group of 20
golfers that you wanted to pair into twosomes, TM would calculate 19 events in which every golfer playswith every
other golfer onetime.

Total Gross\Net score

If you are viewing round 2, 3, or 4 of amulti-round tournament you have the option to build teams by total gross or total
net scores. Click the appropriate option. TM will automatically build teams with highest gross\net golfer to lowest
gross\net golfer.
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Setting Priorities and Trials on the Calculate Form
After selecting equal, balanced, or flighted, the "Cal culate Form" will appear. Thisform gives you several optionsto customize
team pairings.

Calculate Equal I

— Mark Pairing priorities

1. Maintain teams golfers LOCKED on I12 # trials [1 to 12)
™ 2 Put SPOUSES on diferent Xsomes Each trial tries to make sure different
[~ 3 Balance GROUPS in each ¥some qgalfers play with one anather

[ 4 Pair MaletFemale (Miked ¥some)
[~ 5 Pair Cartiw/alk

¥ 6. Maintain FLIGHTS in each Xsome
" Balanced " Flighted
4B.CD LYYV
[ 7. Prefered TeeTime

8. Maintain egual team handicap

X Cancel |

Pairing Priorities

Select the options you want TM to consider while building teams. TM follows an order of priorities when trying to build the
teams you specify. This means TM builds teams, making sure it maintains each priority in the order they are listed. For example,
if you mark "Pairing Priorities’ 4-Pair Male\Female and 7-Preferred Tee-Time, TM would first try to build mixed Xsomes and
then try to give preferred tee-times.

1. Maintain teamsgolferslocked on
TM alowsyou to lock any number of players on the same team. This allows you to manually build some teams (or parts
of teams) and let TM automatically pair therest. A player islocked on ateam if a"Check” appearsin the"Lock" column
(thisisthefirst column on the view list).

Tip: Tolock or unlock all players, pull down the EDIT menu and click “ Select All” . All playerswill be highlighted.
Right-click any player and select “ Edit player’ s Tournament Info” . Check or uncheck the* Lock On Current Team” box
and click [OK]. All playersare now locked or unlocked.

Note: Once aplayer islocked on ateam, he\she will remain on that team no matter what (unless you have locked more
players on ateam than allowed). Thisis TM'sfirst priority...to maintain locked players. The more players you lock
together, the more you restrict TM's pairing choices. If you notice that TM is building "poor” teams, it probably means
that you have so many playerslocked that TM's pairing choices are severely restricted.

Example: If you have 3 golfers that must play together, place them on the same team and make sure each islocked on
that team.

2. Put SPOUSESon different Xsomes
Mark this option if you do NOT want spouses on the same team. TM tries to make sure spouses do NOT appear on the
sameteam. What TM is actually doing istrying to make sure players with the same last name do not appear on the same
team.

3. Balance GROUPS in each Xsomes
TM triesto spread players (from each different tee group) evenly throughout all xsomes.

Example: Assume I'mrunning a tournament with 100 golfers. 25 are professionals and the other 75 amateurs. | want to
calculate 25 equal foursomes with one professional per foursome and the remaining three amateurs. | would place all
professionalsin tee group 1 and all amateursin tee group 2. Then when | mark "Balance Groups' and calculate
pairings, it will assure that a professional appearsin each foursome. Note: Another way to do this would be to lock
each professional on a different team, then let TM build the teams.

4. Pair Male\Female (Mixed Xsomes)
Mark thisto produce mixed xsomes. TM will try to place an equal number of male\female in each xsome.

Example: If you mark this option and cal culate 4somes, TM will place 2 men and 2 women on each team.

5. Pair Cart and Walk
Mark thisand TM will try to keep riders and walkers together. If agolfer's "Reserve Cart" field (displayed under the
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'Cart’ column) ismarked, heis considered arider.

Maintain FLIGHTSin each Xsome

Balanced - Triesto balance each xsome with different flights i.e. A,B,C,D,etc
Flighted - Triesto keep each xsome pure with respect to flight i.e. A,A,A,A then B,B,B,B...etc

Preferred Tee-Time
Triesto place golfers who prefer an early tee-time on the first few teams and golfers who prefer |ate tee-times on later

teams.

Maintain equal team handicaps
TM awaystries to build equal teams. Maintaining equal team handicapsis TM'slast priority, so remember, the more

pairing options you select the more you restrict TM's capabilities of building equal teams.

Number of Trials
TM letsyou calculate up to 12 trials. Each successive trial makes sure each golfer playswith adifferent set of golfers.

Selecting and Viewing Trials

After TM has calculated teams, it automatically loadsin the 1% trial. Y ou can select which trial you want to view\use. Click the [Select
Trial] button on the bottom right corner of the form and type the trial number you wish to use.

Viewing All Trials
Toview al trids, click the [All Trialg] button. The screen displays all generated trials.

B9 %s0mes for All Trials Hi= E I
1 Tial#l | [e|  Tmiaee | [3|  Tiewss [ [4]  Tmaes | .
Spread 1 [ I 17
Higgh i1 67 70 7
Lawr 64 B1 59 54
d-some  |700 Ferguson, Donna 28 700 Ferguson, Donna. 28 |404 Begley, Chuck 18 {431 Dunham, Hanna 16 (4
#1 812 Green, Ray 18 |810 Fuller, Richard 16 |467 Erller. Jane 6 (576 Esakof. Robin 17 |6
578 Heron, Scott 6470 Hughes, Janet 16 (700 Ferguson, Donna 28 |700 Ferguson, Donna. 28 |4
481 Mackey, &l 13628 Lofferty, Grace 41470 Hughes, Janst 16 (846 Leonett, Joe 10 (8
1] 1] 70 hl
4-same_ [407 Charles, Tina 26 |413 Gabriel, Paul 241407 Charles, Tina 26 (407 Charles, Tina 26 |4
#2 487 Ertler, Jane 4472 Giordano, James 19472 Giordano. James 18 [467 Ertler. Jane a4
810 Fuller, Richard 18578 Heran, Scott B |828 Lafferty. Grace 41812 Green, Ray 18 (8
480 Matero, Donald 12 (480 Matero, Donald 12 1481 Mackey, Al 13 [470 Hughes, Janet 16 |4
4 i1 g2 i
4-same  |404 Begley, Chuck 18 [404 Begley, Chuck 18 {431 Dunharm, Hanna, 16 |609 Duncan, Debby 1114
#3 413 Gabriel, Paul 241407 Charles, Tina 26 (810 Fuller, Richard 18 (810 Fuller, Richard 1415
440 Johnstan, Betty 12 |609 Duncan, Debbyy 11 |413 Gahriel. Paul 24 1413 Gahriel, Paul 24 (8
846 Leonett, Joe 10846 Leonett, Joe 10 (852 Gallup, Jill 11852 Gallup, Jill 14
4 G5 54 54
d-some _ |450 Sweeney, Tom 211431 Dunham, Hanna 16 |609 Duncan, Debhby 111450 Sweeney, Tom 21 |7
#4 431 Dunham, Hanna 16 |467 Ertler, Jane 81450 Sweeney, Tom 21 (484 Fermandez, Michael 23 |4
484 Fernandez. Michael 23 |576 Esakof Rohin 17 (484 Fernandez. Michael 23 [481 Mackey. Al 1314
939 Mader, Reba 51484 Fernandez, Michael 23 |578 Heron, Scott B339 Mader, Reba 5 (8
113 64 &1 G2
3 LI._..._ [einlr B TRTE NN M=l A1 NAEN Shaim e s T A1 NEIE Emmlemd Mrolnie 171404 Dmmlmn s Tl 10 'Dv
& Pint.. | [~ Hide D Mumberz [ Hide names [ Hide handicaps Press ESC to close

Thetop line shows the trial number for each column. The second line displays the widest xsome handicap spread in thetrial. The
third line displays the highest total xsome handicap, and the fourth line shows the lowest total xsome handicap. Each box shows
the ID# and name of each player in the xsome. The handicap of each player appears with the total xsome handicap. Each
successivetrial triesto assure the same players do not repesat play. Thisisthe purpose of trials...you can pick a group of xsomes
that are different than the last time you played. Thisis especially important if you have the same people participating week after

week.

View each trial and select the one that best suits your needs. Y ou can click the [Print] button to print all trials to the printer,
export to Excel, HTML, etc.
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Setting Tee-times

The“Tee-Times’ form lets you set tee-times, start holes, and cart numbers for each team. Thisinformation appears on the score
cards and other reports. Select "Set tee-times' from the TOOLS Menu. The"Tee-Times' form will appear.

TeeTimes |
Tee Time Huale Gross Met =
Team # Team Name ; Cart 1 Cart 2 =
hhirnm a/p) | [H4/8) [Rnd 1) ] (Rnd1]_| " Shatgun Start [Start an different Hales)
! Team #1] 08:00 am 1 353 234.00 & Reqgular Start [Start at different Times)
2 Team #2 [08:07 am 1 359 29500 | " I_ :
3 |Teamt3 0%:15 am 1 35 | 291.00 nerement fime every |1 teamis).
4 Team H4 08:22 am 1 363 | 293.00 Time increment o= Iﬁ
E  [Team#5 08:30 am 1 307 | 32200 between tesofts. L)
g Team #E [08:37 am 1 368 30400 :
7 Team #7 08:45 am 1 1] 0.00
8 Team #8 08:52 am 1 a 0.00
9 Team #9 09:00 am 1 a 0.00
10 Team #10 03:07 am 1 1] 0oo -
a| | »
E;cmSDrt | Automatically fill in times for teams below the highlighted one. | “ 1] 4 | 3£ Cancel |

Automatic Options
Choose whether you are running a shotgun start (start on different holes) or aregular start (start at different times). If you choose
ashotgun start indicate how to automatically increment holes every 1 team, 2 team, etc. If you choose aregular start indicate if

you wish to automatically increment the time every 1 team, 2 team, etc. Also select what the time increment between tee-offs will
be.

To automatically fill in the tee-times and start holes, type in the first team’ s tee-time and start hole and then click the
[Automatically fill in timesfor teams below the highlighted one] button. TM uses the highlighted teanm’ s start time and hole as
a starting point and increments the proceeding team's tee-times and holes accordingly.

Tip: The start hole can be split A, B, C, D, etc. For example, ateam can start from hole 1A, 1B, 1C, etc.

Tip: You can also sort the” Tee-Times” formfor quick auto entry. For example, assume you are running a multi-day tournament
and you are viewing day 2. You want the team with the highest net score fromround 1 to tee off first and the lowest net to tee off
last. Pull upthe* Tee-Times” form, and click the [Sort] button. Sort by Net, High to Low. Now teams are sorted by net high to
low. Assign thefirst teams' tee-time and click [Automatically fill] button so that TM assignstherest. The highest net teamis
assigned the first tee-time down to the lowest net team which is assigned the last tee-time.

Manual Options
To manually set the tee-time and start hole simply type in the time and start hole for each team.

Note: Y ou can also change team names and cart numbers on the tee-time form. Plus you can also edit any team’ s name, sponsor,
flight, tee-time, start hole, and cart number by double clicking the team on the “ Tournament Sheet” and typing in the appropriate
information.
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Posting Tournament Results

After the golfers have played you have the option to post scorecards and print results.

BrommentMonager 50— EEH|

Foster Edit View Reports Tool: Setup Help

D &85 |é|5|db

tembership Roster | Change Active Tnumamenll Toumament Parameters | Sign Up Players A Toumament Sheet |
EA viewing Round #1 on 12/08/02 | 2 I

Fit[Name | [1]2]3]4]5]s]7[8]a]Front[10]11]12]13]14]15]16]17[18]Back| Total| Hep [ Net =

& Mader, Reba 454433364 3F I 4 6 4 4 5 4 4 4 38 74 5 B3 _

& Gallup, Jill 354524354 3/ 3 6 E 2 45 455 4N TE 1 75

& Heron, Scott 4545255864 40 3 4 E B 4 4 4 5 4 39 74 & 73

& Lafferty, Grace 454434364 3F 2 5 5 7 5 44 E & 43 a0 4 7B

& | Leonett, Joe 5643465354 33 4 4 4 4 6 4 5 4 7 42 a2 10 il

& Ertler, Jane 4 544365463 38 45 7 7 E 43 E & A& a5 a8 7

B Jo n, Betty F 4 5853585365 4 5 4 54 5 5 2 B 4 40 g E3

B |Fuller. Richard 554344465 40 4 5 4 4 6 5 4 5 5 42 a2 18 B4

B | Duncan, Debby 5455 46 244 33 5 4 7 4 6 55 T 4 & a6 1Al 75

B |Mackey &l 5456 345605 43 4 4 6 7 5 4 3 6 4 43 a6 13 73

B |Matero. Donald 545534666 #4 B 6 B 4 6 5 3 B 5 4 k=1l 12 73

B |Begley. Chuck 7546 265585 4 6 5 6 8 5 4 3 6 6 43 34 18 76

C | Green, Ray 5746 24367 #4 3 4 6 B 5 4 4 5 6 43 ar 18 B3

C | Sweeney, Tom 5655 335865 43 3 6 5 5 6 5 4 6 4 44 a7 il [5i:1

C Hughes, Janet 4 546 46 473 43 4 5 4 7 5 6 3 B B 46 a3 16 73

C | Dunham, Hanna E 6 6 436 234 46 4 5 7 4 5 5 5 6 10 H a7 16 il

C | Giordana, James E6 57 35366 4 6 5 6 4 7 F 3 4 8 50 a7 13 78

C |Esakof, Robin 5655473593 4 &5 6 7 5 8 4 3 6 8 5 w2 17 a5

D | Gabriel, Paul 565535655 484 6 5 5 6 8 F 4 5 8 54 33 24 75

D | Charles, Tina E/5 56 443105 48 5 8 9% 4 5 F 2 6 7 5 1M %6 75

[ Femandez, Michael 565567767 S 6 5 6 6 5103 5 5 H s 23 g2

[ Manchester, Lisa 4 7 F¥F3E L7V OGS 3 % 7B S 5 4 7 7 53 106 28 78

[ | Ferguson, Dorna F 655 64376 43 4 6 7 5 8 F B 8 7 58 W7 28 73

0 Hauser, Robert F5 775 YT FBF BN G S5 VB 7 9 3 89 5 55 118 33 a6 =

| LIJ
care Card | % E dit P@ ™ Show Teams Select Trial | Wiew Al Trials |

I 24 players in tournament | Build 25 4-somes | 4flights | Z2teegroups | 18 haoles | | ‘

Tip: A quick way to seeresults on the main screenisto load in one of the “ sample” resultsview. Pull down the VIEW menu anc
select “ Custom Views’ . To see hole-by-hole results load the * (Results-Hole by Hole)” view. To seetotal resultsload the
“ (Results-Current Round)” view. These views are simply sample views, you can create any type of view you wish. See Custom

Reports and Views on page 25 for details.

Posting A Score

1. Select the player. Typethefirst few letters of the player's last name or use the arrow keys.

2. Pressthe'+ key, click the [Score Card] button, or right-click the player and select “Edit player’s score card”. The
player's score card will appear.

Score Card for Johnston, Betty I
Course: Mapfair Golf Course Tee: Red Crs Hep: 11
Hale| 1 2 3 4 3 B 7 g g Out Men's
Handicap| 3 9 11 | & 15 | 7 17 | 1 13 Rating Slope
Par| 4 5 4 4 3 4 3 5 4 3E 0.0 113
Score| @ |4 |5 [5 |3 |5 [3 |6 |5 4 Ladies’
. Rating Slope
AdjSeare| 5 4 5 5 3 5 3 g ] a1 93 115
Hole] 10 | 11 12 |13 |14 |15 (16 | 1F | 18 In Totals Iu
Handicap| 14 (16 |2 |4 |& |12 |18 |10 |& Putts
Par| 2 4 E| 4 E| 4 3 E| 5 38 74 II] Fairways
Scae|5 |4 [5 |4 |5 |5 [2 |6 [4 | «w| @ [0 Greens
AdiGcoe| 5 |4 (5 |4 |5 |5 |2 |6 [4 | 20| s [0:00  Eamings
Press "+ key to close Cloze | Clear card |

3. Enter the hole scores for the player, and press"+" or ESC.
Note: Scores can be entered hole by hole, or just total scores can be entered. To enter totals only, click the [Tour nament
Parameter 5] tab, click the [Advanced Options] tab and mark the option “ Only total scores will be entered for results.
Note: If you choose to enter only total scores, al of the reports which rely on hole by hole information will be disabled.
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Tournaments with Multiple Rounds

If your tournament is composed of multiple rounds, the “Round” tab displays the round number you are currently viewing. To
view another round, simply click the round number you wish to view.

Notes:

A player can be on a different team, have adifferent handicap, flight, tee, etc in each round. When you move to another round,
TM gives you the option to copy information from the current round to the next round. For example, you may wish your players
to be on the same teams, have the same handicaps, flights, etc. in round #2 that they had in round #1. If so, check the appropriate
options.

When you build teams, set flights, enter scores, etc, that information applies only to the round you are currently viewing.

Y ou can change your view at any time to see multi-round info. Pull down the VIEW menu and select “ Custom Views'. To see
hole-by-hole results |oad the “(Results-Hole by Hole)” view. To seetotals results load the * (Results-Current Round)” view. To
seetotalsfor al rounds load the “ (Results-Total s with itemized round info)”. These views are sample views, you can creste any
type of view you wish. See Custom Reports and Views on page 25 for details.

Many tournament managers build teams based on scores players have shot in previous rounds. For example, in a professional

four day tournament, players with the lowest total gross scores usually tee off last. In this case you would want to build teams by
total gross score (high to low) and set tee-timesin this order. To pair golfers by total gross score: Click the ROUND # tab to view
the correct round. Pull down the TOOL S menu and select " Automatically build teams by Total Gross Score”. Select "High Gross
to Low Gross'.

Calculating a Handicap based on one score

TM alowsyou to calculate a"Callaway" style handicap for players using just one round. To handicap players:
1. Pull downthe TOOLS menu and select "Automatically handicap players'.
2. Select the method to use. Two methods of handicapping are available. See below.
3. Typeinwhich flight to handicap or type“ALL" to calculate handicaps for al players.

Scheid System

The Scheid System is the United States Golf Association's "callaway™ style handicap system. It isa"worst holes' system for un-
handicapped events, much like the Callaway System. However, unlike the Callaway system, which amost always assuresthe
golfer with the low gross score wins the low net competition, the Scheid system is designed to give all players an equa chance to
win. The system uses the following table to cal culate handicaps:

SCHEID SYSTEM

SCORE DEDUCT
- - 72 73 - - - no holes and adjustment
- 74 75 76 1/2 worst hole and adjustment
- 77 78 79 1 worst hole and adjustment
- 80 81 82 83 1-1/2 worst hole and adjustment
- 84 85 86 87 2 worst hole and adjustment
- 88 89 90 91 2-1/2 worst hole and adjustment
- 92 93 94 95 3 worst hole and adjustment
- 96 97 98 99 3-1/2 worst hole and adjustment
100 101 102 103 104 4 worst hole and adjustment
105 106 107 108 109 4-1/2 worst hole and adjustment
110 111 112 113 114 5 worst hole and adjustment
115 116 117 118 119 120 5-1/2 worst hole and adjustment
121 122 123 124 125 126 6 worst hole and adjustment
127 128 129 130 131 132 6-1/2 worst hole and adjustment
133 134 135 136 137 138 7 worst hole and adjustment
139 140 141 142 143 144 7-1/2 worst hole and adjustment
145 146 147 148 149 150 151 8 worst hole and adjustment

Adjustment to Deduction
-3 -2 -1 0 1 2 3 |

No hole may be scored at more than twiceiits par.
Half strokes count aswhole.
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The 17" and 18" holes are never deducted.
Maximum handicap is 50.

Peoria System

Another aternativeisto use a hole score selection system, often called the "Peoria System”. With this system, the tournament
committee secretly selects apar-3 hole, a par-5 hole and four par-4 holes from an 18-hole course. The par-4s should be
representative in difficulty with two chosen from the front nine and two from the back nine. TM cal cul ates the handicap by
adding the player's strokes over par on the six selected holes and multiplying that number by 2.8. Thiswill become the golfer's
handicap...to be deducted from his gross score. Furthermore, no more than a maximum of three over par on the par-3 and par-4s,
and four over par on the par-5 is allowed.

Miscellaneous Field Names

You can set up TM to track any information you wish for each player. To do this, pull down the SETUP menu and select
“Options”.

Seventeen miscellaneousfields are provided. Thefirst five miscellaneousfields (1 to 5) are special in that the value can be
different in each tournament. Just like aplayer can have a*“default” handicap in the membership roster and a different handicap in
each tournament he\she participates, these 5 fields can have a default value and a different value in each tournament. The other
miscellaneous fields (6 to 17) have the same value in all tournaments, just like a player has the same namein all tournaments.
Name each field anything you like. Custom views and custom reports can include any miscellaneous field. Miscellaneous fields
1,2,3,4 and 5 can a so appear on several standard reports, including the Signup Sheet, Registration Sheet, Team Pairing Sheet, and
Cart Signs.
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Standard and Custom reports

TM offerstwo types of reports. Standard and Custom.

Standard reports have “set” layouts. Standard reports appear in a columnar format. When you are viewing a standard report, you
will see column headers, numbered from 1 to X. If you choose, any column can be expanded or completely eliminated by clicking
on the column separator and dragging the column header |eft or right. Reports include:

Pre-Tournament Post-Tournament (Results)

- SignUp Sheets - Scramble Tournament Results (Stroke, Match, and Points)

- Registration Sheets - Aggregate Tournament Results (Stroke, Match, and Points)

- Score Cards - Best\Better Ball Tournament Results (Stroke, Match, and Points)
- Team Pairings (Sheets & Labels) - Individua Results (Stroke, Match, and Points)

- Membership Directories - Course Results

- Mailing Labels - Skins

- Cart Signs All reports can be gross and\or net (handicapped)

Custom reports let you create your own report layout. Several “sample” layouts have been created for you to choose from,
however you can also create any number of report layouts which display only the items you choose.

Tip: Any report can be saved in several formats, including HTML (web based), Excel, or TAB delimited. Pull down the FILE
menu and select “ Save\Export as’ . TM creates a Html (web format), Excel (Microsoft Excel format), or Text (TAB delimited) file,
which can be imported into web pages, browsers, spreadsheet applications and word processing programs.

Viewing\Printing a report

B et Best Ball [_ O]

File  Reports  Tools

Page: # Demo Tournament 01/23/02 =
Best Ball Net =
z 3 EO I I O = = T O I I I = T I I I T
1 23] 4 6| 7 9 |Out| 10 |11 |12 |13 [ 14 |15 [ 16 |17 |
Blue Par | 4 5 1 1 3 1 3 5 4 (36| 3 4 5 1 5 1 3 1
White Par | 4 5 )4 (43143 5 4 (363 | 4([5]14 5 1 3 1
Red Par | 4 5 1 1 3 1 3 5 4 (36| 3 4 5 1 5 1 3 5
Sorted by Taotal then by Total
Team #3 1
L |zallup, Jil 3 8 4 5 2 4 3 +H 43F 3 B B 4 & 4 &
_|Duncan, Debby +H o+ 45 4 4B 2 +4 439 15 4+ H + a 5 +7
_ |Green, Ray +# o+ o+ 2+ H H# o+ 44+ o+ 4B +# o+ + 45
_|Hauser, Robert D+ ] D T+ | B0+ 48+ 4
| 2 Best Ball -Net 7 6 7 9% 3 T 1 7 8 58 5 6 10 6 8 8 5 9
Team #2 2
_ |Lafferty, Grace +H 5 4 4 3 4B 7 5+ 5 4 4 B
_|Hughes, Janet +H 45 H H H 4 + #3443+ 4w+ + 46 3+
= Fuller, Richard +HoH A H H H H Hoo+H A0+ H H +H o+ + 45
__|Femandez, Michael ++5 5 5 ++H H + + +b +7 B4 5+ D + +10 +3 +5 +
= 2 Best Ball-Net 6 8 6 5 6 9 59 5 8 6 8 8 8 8
Team #5 3
__|Charles, Tina +H 5 5 B AW R 3 +H0 5 48 5 4 8 R+ +2 4
Manchester, Lisa +H 7 T 43 5+ 7 53 3 48 T+ 5 45 + 4
T lHpron Sentt +4 A A 4R 2R R 4R Al AN 3 A R 4R 4 4 4 A =
KM o
&  Print.. |C|ick ‘Feparts' menu and select next report ta view. K) Claze

To print areport:
1. Click the REPORTS menu and choose the report to print.
2. (Optional) Change report parameters to customize your report. Y ou can select which items appear on the report, fonts,
text size, styles, headers, etc.
3. Thereportisdisplayed.
4. Print the report on paper or export it asafile. Click on the [Print] button.
5. Repesat steps 1 to 4 for each additional report you need to print.
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Custom Reports and Views

Custom views\reports provides powerful features that lets you customize exactly what information you wish to view or report.
Custom views\reports are laid out in a columnar format. In other words, each row consists of a player, and each column displays
information about the player. Y ou can create any number of report\view layouts.

VIEWS

A custom view lets you determine how you want to view information on your “Membership Roster” or “Tournament Sheet”
screen. To load, create, edit, or delete a custom view, pull down the VIEW menu and select CUSTOM VIEWS. Just like reports,
views can be printed or exported at any time. Tip: Feel freeto experiment. Any view you create can be altered or deleted at any
time. There are several sample views that you can use. Feel free to load them to see what information they display on the screen.
Also feel free to edit these layouts. They will give you a good idea of how views are created.

REPORTS

A custom report lets you select how you want information displayed on areport. To load, create, edit, or delete a custom report,
pull down the REPORTS menu and select “ Membership Roster (Custom Reports)” or “ Tournament (Custom Reports)”. There are
several sample report layouts that you can view or experiment with.

Creating a Custom View\Report Layout

Custom reports and custom views work the same. For simplicity “reports\views’ will be referred to asonly “reports’ for the
remainder of this documentation.

®¥ Custom Report - [Results-Gross Hole by hole] [_[O]x]
File  Beports  Tools
|
HeportiCavoutlBuilder Page: # Demo Tournament 01/22/02 L
Fieport Lapaut Name: [Results Hole-byHaols Gross Results =
1]z 3 A[E[E[Z[8[8[T[1]12[ 13 [14[16[1e[17[1e[1a]z0]z1 [22] 22| 24 =
Report Columns HEpurlHEadEll Fiepart Fants and Stylel Pos|Fi|  Name 1] 2] 3] 4] 5] 6] 7| 8| 9| 0wt [10[11[12[13]14[15]16]17[18] In |Total =
Blue Par [4]5]4[4[3]4[3|5]4| 36 |3 [4]5(4[5]4 (3|24 (3] 12
ltems List | Report Layout - items helow will appsar on report White Par [4]5[4[4[3]4[3]5[4| 36 [3[4]5[4[5]4[3]a]4 (3] 12
- Red Par [4]5(4]4]3(4(3[5[a] 36 [3]45|a]5[4]3]55]38] 11
Current round items - B
= Cal® e Eolumn Header |7 [~ Mager, Reba  [4[5[4]4]3(3(3[6[4] 36 [3|4[B|4]4 5|4 |4 +|B| 74
Start Hole 3> 1 |Posiion in Standings Fos ] | 2 [A] Galup, Jin als|a|s|2]4|3|s[4| 35 (3|6 |6 |3 4|5 |4 |a|5 0| 7B
5 2 |Flgt Fit | 3 |A|Heron, scott |4]5|4|5|2|5|5|6|4| 40 |3 |a|6|5|4 |4 |4a|5|s|3| 78
Hole Score £ 3 |LastName, FistName  |Name | 4 |A|Laflerty, Grace  |4]5|4|4|3[4|3|6|4| 37 |2|5|5|7|5 |4 |4 |6 |5 |s3| 80
Hule Soore 7 i T |Hole Score 1 7 | 5 |A| Leonetti,Joe  |5]5|4|3]4|5|3|5|4] 33 |a|afa|a|s 4|5 |a|7|a2| &1
Hule Soore & E |Hole Soore 2 ] & |A | Enler, Jane 4|5|4]4]3]5]4]6]3] = (4|5 |7 |76 4|36 |5]e7] 85
Hole Soore 8 e & |Hole Soore 3 3 |7 [E [ Johnston, Benty |5[4[5[5[3[5[3[6]5[ 41 5[4 |5 [4[5 |5 |26 4 [40] &1
e 2 | B | Mackey, &l slals|e|ala|s|e|s| 43 [4|4|6|7|s|a|3|6]s|s3| 88
Hole Soore 10 —
H°IESC°'SH Hole Score & ¢ | 3 |B| Duncan, Debsy |s|4]5|s|1|6|2(4|4]| 3 5|4 |7 (4|6 |5|5|7|4|a7| BB
ole Score g | 4 |B| Hughes, Janet |4|5|4[6|a[6|4|7]|3]| 43 |a|5]a|7|5 |6 |3 |66 || 89
Hole Score 12 | 5 | B Matero, Danald [5|4|5|5|3[4|6[6[6| 44 |6 |6 |6|a]5 |5 |3 |6 |5 [a7] o1
Hole Score 13 6 | B | Dunham, Hanna |B|6|6|4|3|6|2|a4| 45 |a|5|7|4|5|5|5 |6 |1051| o7
Hole Soore 14 |1 [ Fuller, Richars [5[5 (4] (2[4 |4 6|5 |20 [a[5 |4 (2|65 |4 |55 22| &2
Hele Srors 15 | 2 |c]|Gren,Ray s\7lal6|2]a|ala|7| 4 [3|4|6|p|5 4|4 |5]6]e3] a7
Hale Soore 16 | 3 || sweeney, Tam  |5|e|5|5|3|2|5|6|5| 43 |3|6 |5 |56 5|4 |6 4|ae] &7
Hole Score 17 — | 4 || Begley, chuck  |7|5]4]6|2]6]5|5|5| 45 [5|s|6|a|s (4|3 |6 6] m
a = Pt [1] Players) por . _| 5 |c| Giordano, James |6|6|5|7|3|5|3|6|6 | 47 |6|5|6|4|7 |7|3|4|a|s0| o7
6 |c | Esaket, Rakin__|5|6 55|47 |a|s[9| 49 |5 |67 |5|5 4|36 |9 5| 12
Beset Default Column Widths and Fow Heights | Save Repart Laout | Caneel | 110 | Gabriel Paul__1518/5/53/51615/5.1 45 1815151618, 21415 8/54) % E
a & Piat.. | [Fick Fepos’menu andselect net repott o view. T Close

Design areport\view layout. Saveit. And display a report\view using thislayout at any time.

To create, load, edit or delete a custom report, click the REPORT menu and select “Custom Reports’. A list of all report layouts
you have created will appear.

Fownament opons ]

Usze Report Layout |

Player [Results-Gross and Met for All Rounds)
Player | [Results-Gross Hole by hole]

Player [Results-Met Hole by hole)

Player | [Results-Player with Stats]

Player [Results-Simple Gross Standings)
Player | [Results-Simple Net S5tandings]

Player [Yiew Gross Tiebreaks)

Player | [View Net Tiebreaks] Delete Repart Layout |

Mew Report Layout |

Edit Feport Layout |

3 Cancel |

Reportz Lapouts in: C:ATEMP44tmdatah

1. Toview areport - Double-click the report layout or click the [Use Report L ayout] button.
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2. Tocreate anew report layout - Click the [New Report Layout] button.
3. Toedit areport layout - Click the[Edit Report Layout] button.
4. Todeleteareport layout - Click the [Delete Report L ayout] button.

Building a New Report Layout
Click the [New Report L ayout] button. A box will appear asking for the Report Layout name. Enter the name of the layout.
Click OK and the Report Layout Builder will appear:

Report Layout Builder I

Rieport Layaut Name: [Simple Net Standings

Report Calumng | Report Header | Report Fants and Style |

Items List | FReport Layout - items below will appear on report
| General player items j Cal # Itern Colurn Header =
- 33 | 1 Position in Standings Poz b

First Hame —I 2 Flight Flt

Last Mame 3 Lastt ame, Firsth arne Marna

FirstM arne LastMame 4 Wertical lines [Blank
I Roster(s) Colurnn] 1
Bemsk L€ | 5 Total Gross Score Gross
E-Mai 5 Tournament Handicap Hep
Home Phone 7 Total Met Scare Total Met
Wark Phone
Far Mumber
Home Address [Full)

Home Address [Line 1]

Home Address [Line 2]

Home Address [Line 3] . I l

e - - Print |1 = | Player(z] per row.
Beset Default Calumn Yidths and Row Heights | Save Report Layout LCancel |

On the form you will notice two columns. The column on the left isthe ITEMSLIST, which contains items that can be placed on
the report. The column on theright isthe REPORT LAY OUT, which shows items that will appear on the report.

Selecting an Item to placeon areport

Items are listed in different categories so that you can quickly find them. At the very top of the ITEMSLIST you will notice a
drop down list box. This box contains the different categories available. Select the items category you wish to view. For
example, the category currently selected in the above sample screen is“ General player items’. Seethetable“Itemsthat can be
included on Custom Report \ View Layouts’ on page 31 for the different categories and items you can place on reports.

Add an item toareport
Double click theitem on the ITEMS LIST (left side) and it will move to the right (on the REPORT LAY OUT). Y ou will notice
when you add an item it isinserted on the column currently highlighted on the REPORT LAY OUT.

Remove an item from areport
If you need to remove an item from the REPORT LAY OUT, double click it to remove back to the ITEMSLIST.

Customizing Column Headers
TM automatically inserts a“ Column Header” for each item you place on areport layout. However, if you do not like the default,
you can changethis at any time. Simply edit the “ Column Header” and type the text you wish to appear.

There are two special items you can type in acolumn header to instruct the program to insert special information:
<FIELDNAME> - Insertsthe “name” of thefield. Use this to insert the name of a“Miscellaneous’ field. See
Miscellaneous Field Names on page 23 for information on creating “Miscellaneous’ fields.
<L> - Will cause the text that appears after this to be on the next line.

26 -
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Example: Assume you place theitem “ Amount Due” on your report layout. Y ou type the following in for the Column Header:
Amount<L>Due

When you view this report, the column header would appear as:
Amount
Due

<L> instructs the software to move proceeding text to the next line in the column header.

Number of Players per row

The box under the Report Layout List, “Print X player(s) per row”, lets you indicate how many players you want to display per
row. The default is one and usually you will only want to display one player per row. However you may show up to three players
per row. An example may beif you want a simple telephone directory with just the player’ s name and phone number. 'Y ou may
wish to display 2 or 3 players per row to save paper, and the width of the report would not be too wide to accommodate this.

Report Headers
Click the “Report Header” TAB to see which itemswill appear on the report header.

Report Layout Builder I
Rieport Layaut Name: [Simple Net Standings
Report Colurnns - Report Header | Report Fonts and Style |
— [Select items to print)
Type in text or select item from the drop down list.
Report Header 1 I[Toumament RE] ﬂ
Report Header 2 INet Results j
Feport Header 3 I[Cunent Found - <Roundf: on <RoundD atex] j
V¥ Page Mumber
¥ Repart Date
r Fepart Murmber
Beset Default Calumn Yidths and Row Heights | Save Report Layout | LCancel |

A report can have up to three lines on its header. Simply type the text you want to appear on the report header or drop the list box
and select one of the following items:
(Roster Name) - Displays the name of the active roster.
(Tournament Name) - Displays the name of the tournament you are currently working with.
(Course Name Played) - Displays the name of the course being played.
(Current Round - <ROUND#> on <ROUNDDATE>) - Displays the current round’ s number and date. For example if
you are viewing round #3 on 6-7-03, the header would print “Round #3 on 06/07/03".

Y ou can a so check one of the following to appear on the report:
Page Number
Report Date (Current Date)
Report Number (TM will display the report number you typein.)
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Report Fonts and Styles
Click the Report Fonts and Styles TAB to see how fonts and grid lineswill be displayed on the report.

Report Layout Builder I
Rieport Layaut Name: [Simple Net Standings
Repart Eolumnsl Report Header  Report Fonts and Style
— Fort
Fieport Header ARIAL - 15 ;I
Bold
=l
Column Headers |ARIAL - 10 ;I
Bold
Report Body [ARIAL - 10 =
Regular P |
: : . Harizantal zeparater line between each raw. [Makes
[~ Display Horizontal Grid Lines ¥ EoEbe e
v Display Yertical Grid Lines Line between every |5 ¥ | mow(s].
ILight aray line j
Beset Default Calumn Yidths and Row Heights | Save Report Layout | LCancel |

You can set font stylesfor the Report Header, Column Headers and Report Body. Just click the box to change the font and size.
If you wish to display heavy horizontal or vertical linesto separate rows or columns, check the “ Display Horizontal” or “Display
Vertical Grid Lines’ check box. You can aso display alighter line between rows by checking the “Horizontal separator line
between each row” . Then select the shade of the line...light gray, gray, or black.

Tip: Placing light lines between rows on wide reports make them easier to read. Check the horizontal and vertical grid lines
options to make web reports easier to read.

Using Report Layouts

Click the [Use Report L ayout] button to view the report. When you use areport layout the following screen appears:

Custom Report - Flight with putts I

How to Sort___ Players to Include. ..
Sort by Flight in order A-2, 1-9 Flight(z] Al Flights
Mest zort by Met Score in order A2, 1-9 OMLY players that played in the current round #1.
Mest zort by Putts in order Z-4, 9-1 Only Men
Select How to Sort Report Select Players to Include

[+ Frint Hole Handicaps

Body Header
C |
|]7 Print Para ﬂl

Report Fontz, Style, and Header | “ 1] 4
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Sorting areport
Click the [Select How to Sort] button and select the columnsto sort by.

First Sort by. . Next Sort by. .. Mext Sort by
Fos Y 2 rs 2 re
Flight g 9
MHame 10
1 1
2 12
3 13
4 14
L 15
E 16
7 17
g 18
3 Met Score
‘ID - -
& AtoZ 1od & AwZ 19 (;" 3
 Ztoh 9t  Zroh 9ol © Ziod 9ol
¥ Cancel | (74 oK I

Y ou can sort up to three columns simultaneously. Columns can be sorted ascending or descending. TM automatically saves how
the report was last sorted...so thiswill be how it is sorted the next timeit is displayed.

Example: Assume you wanted a report to show flight winners by net with a tie break using fewest putts. You would set your
report to sort first by flight (A to Z), then net (1 to 9), and finally putts (1 to 9).

Filtering Players
Click the [Select Playersto Include] button to customize which players you want included on the report:

Peportfiter |

Include flight(z)

) « | Toshow multiple fights onoa report e the letter of each flight.
For example to show flights & and C. type AL,

Report Flag
IN Only plavers whose report flag' includes [M) will be included in the

report. Leave this blank if you want a player with any 'report flag'
included in the report.

= Include OMLY plavers that played in the current raund #1. A plaver will be azzumed
to have played if their gross score in the current round #1 iz not 0.

Gender
*  Include both men and ladies
" Include men anly

 Include ladies only

x Eancell o Ok I

Include Flight(s)-- Select “All flights’ to show all flights on the report. If you only want specific flights on the report,
type the flights to display in the box. For example, to display only the A and B flights, type AB in the flight box.
Report Flags- Type in appropriate flag to only include players with that particular flag.

Include only playersthat played in the current round-- If you check this box, only golfersthat played in the round
(the round you are viewing) will be displayed on the report.

Gender-- You can select to include only men, ladies, or both.

Note: TM automatically saves how the report was last filtered...so thiswill be how it isfiltered the next timeit is displayed.
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Resizing Columns and Rows

The FIRST time you display areport, TM automatically sets the column widths to the defaults. 1n most cases you will want to
resize the columns to fit your own specifications. Y ou will notice that columns are numbered 1,2,3,etc. Columns can be resized by
clicking the line between the column numbers and dragging right (make the column bigger) or left (make the column smaller).

Row heights can also be changed. Click the row sizer on the left side of the screen and drag down (make the row bigger) or up
(make the row smaller). TM will ask if you want all rowsthe same size. If YES then all rowswill be resized, if NO then only the
selected row will beresized. TM automatically saves the column widths and row sizes you have set...so the next time you display
the report layout it will use the widths you have specified.

Tip: You can quickly eliminate a player from a report by resizing his\her row so that it isno longer visible. To quickly set column
widths back to the defaults, Pull down the TOOLS menu and select “ Reset column widths” .

Exporting Reportsto other programs (Html, Excel, or Text formats)
To export areport, click the [Print] button. Click the [Export to Html, Excel or Text Fil€] button. Select the correct format and
save the report.

Any standard report, custom report, or list view can be saved into aHTML or EXCEL file format. HTML isthe universal format
for viewing on the web or transferring reports and data from one program to another. This means you can view\import into any
program that supports HTML without losing any formatting. HTML files can be imported directly to your website. Or pass
reports to members. Aslong asthey have aweb browser, MS Word, MS Excel, or any program that reads HTML, they can view
the report. HTML can also be imbedded in an email.

Tip: To export data to any program-- Smply build a customreport with only the items you wish to export, generate the report and
save asa HTML or Excel file for import into a database or spreadsheet program.
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Player’s General Items

ltems that can be included on Custom Report \ View Layouts

Description

Position in Standings
ID Number
Player Name

In Roster(s)

Gender

Email

Home\ Work \ Fax Phone
Home\ Work Address
Amount Due

Due Date

Due Notes

Misc Text (5 fields)
Misc Date (2 fields)
Misc Number (5 fields)
Comments

Misc Text (5 fields)

Current Round Items
(Round your viewing)
Locked on Team
Team #

Index

Gross Handicap

Tournament Handicap

Point Quota

Hlight

Tee Group

Group Text

Cart

Reports Flag

Preferred Tee Time
Course

Tee

TeeTime

Start Hole

Hole Score x (1 to 18)
Tota Front Gross Score
Total Back Gross Score
Tota Gross Score

Total Gross— USGA tiebreak

Total Gross— Handicap hole

tiebreak

Total Gross—Hole1to 18
tiebreak

Total Gross—Hole18to 1
tiebreak

Total Adjusted Gross Score

Points — Front
Points — Back
Points Total

Displays the position number of the player according to how the report is being sorted.
Player’'sID Number.

Name. Y ou can choose to display name as “’ lastname, firsthame”, “firsthame
lastname”, or firstname and lastname in separate columns.

The roster the player isin.

Displays M or F for gender.

Email address.

Home\ Work phone.

Player’sfull address.

Dollar amount due.

Date the amount is due.

Notes about a player’s dues.

5 custom text fields can be named anything.

2 custom date fiel ds can be named anything.

5 custom number fields can be named anything.

Comments about player.

5 custom text fields can be named anything. Vaue can be different in each tournament.

Description

Indicatesif aplayer is*locked” on ateam.

Team number the player in on.

Player’ sindex.

Player’ s gross handicap for the tournament. If index is being converted to handicap
then Gross Hep = Index X (Slope of tee played / 113).

Player’ stournament handicap. Tour Hep = (Gross Handicap X Allowance) +
Handicap Adjustment.

Player’ s points quota.

Player’sflight A,B,C,D, etc.

Tee group the player isin.

Used to describe a group the player isin.

Indicatesif aplayer requires acart.

Player’ sreport flag(s).

Time golfer prefersto play. Early, middle, late, or no preference.

Name of course played in the current round.

Name of tee played.

Tee-time.

Start hole.

Score shot on ahole. X — represents the hole number 1 to 18.

Total score shot on the front.

Total score shot on the back.

Total score shot for the current round.

Displays total score, total for last 9 holes, last 6 holes, last 3 holes, and 18" hole.
Usually placed on the report for sorting purposes. Y ou can sort standings by
“Gross-USGA tiebreak”, but also hide this column.

Displaystotal score, and score shot on handicap hole 1, handicap hole 2, etc.
Usually placed on the report for sorting purposes. Y ou can sort standings by
“Gross-Handicap hole tiebreak”, but also hide this column.

Displaystotal score, and score shot on hole 1, hole 2, etc. Usually placed on the
report for sorting purposes. Y ou can sort standings by “Gross-Hole 1 to 18
tiebreak”, but also hide this column.

Displaystotal score, and score shot on hole 18, hole 17, etc. Usually placed on the
report for sorting purposes. Y ou can sort standings by “ Gross-Hole 18 to 1
tiebreak”, but also hide this column.

Adjusted gross score is the gross score adjusted for handicap purposes.

Points won on the front holes. Points are based on gross scores.

Points won on the back holes. Points are based on gross scores.

Points won on all holes. Points are based on gross scores.
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Quota Results = Points- Quota  Points won — (minus) player’s quota.
Hole Net Score x (1 to 18) Net score shot on ahole. X — represents the hole number 1 to 18. Net scoreisthe

Total Front Net Score
Total Back Net Score

actual score — (minus) handicap stroke(s) received on the hole.
Total net score shot on the front. Net is actual score — (minus) handicap.
Total net score shot on the back. Net is actual score — (minus) handicap.

Total Net Score Total net score. Net isactual score— (minus) handicap.

Total Net — USGA tiebreak Displays total net score, total net for last 9 holes, last 6 holes, last 3 holes, and 18"
hole. Usually placed on the report for sorting purposes. Y ou can sort standings by
“Net-USGA tiebreak”, but also hide this column.

Total Net — Handicap hole Displaystotal net score, and net score shot on handicap hole 1, handicap hole 2,

tiebreak etc. Usually placed on the report for sorting purposes. Y ou can sort standings by
“Net-Handicap hole tiebreak”, but aso hide this column.

Total Net —Hole 1 to 18 Displaystotal net score, and net score shot on hole 1, hole 2, etc. Usually placed on

tiebreak the report for sorting purposes. Y ou can sort standings by “Net-Hole 1 to 18
tiebreak”, but also hide this column.

Total Net—Hole18to 1 Displaystotal net score, and net score shot on hole 18, hole 17, etc. Usually placed

tiebreak on the report for sorting purposes. Y ou can sort standings by “Net-Hole 18 to 1

Net Points — Front
Net Points — Back
Net Points Tota
Putts

Fairways

Greens

Earnings

Gross Double Eagles

Gross Eagles
Gross Birdies
Gross Pars
Gross Bogeys

Gross Double Bogeys
Gross Triple Bogeys

Gross Quad Bogeys
Net Triple Eagles
Net Double Eagles
Net Eagles

Net Birdies

Net Pars

Net Bogeys

Net Double Bogeys
Net Triple Bogeys
Net Quad Bogeys

Totalsfor All rounds

Total Gross

Total Net

Tota Gross Points
Tota Net Points

tiebreak”, but also hide this column.

Net Points won on the front holes. Points are based on net scores.

Net Points won on the back holes. Points are based on net scores.

Net Points won on all holes. Points are based on net scores.

Player’s putts for current round.

Player’s fairwaysfor current round.

Player’ s greensfor current round.

Player’ s earnings for current round.

Player’ s double Eagles for the current round.

Player’ s eagles for the current round.

Player’ s birdies for the current round.

Player’ s parsfor the current round.

Player’ s bogeys for the current round.

Player’ s double bogeys for the current round.

Player’ striple bogeys for the current round.

Player’ s quadruple bogeys for the current round.

Player’ s net (score minus handicap) triple eagles for the current round.
Player’ s net (score minus handicap) double eagles for the current round.
Player’ s net (score minus handicap) eagles for the current round.
Player’ s net (score minus handicap) birdiesfor the current round.
Player’ s net (score minus handicap) pars for the current round.

Player’ s net (score minus handicap) bogeys for the current round.
Player’ s net (score minus handicap) double bogeys for the current round.
Player’ s net (score minus handicap) triple bogeys for the current round.
Player’ s net (score minus handicap) quad bogeys for the current round.

Description

Player’stotal grossfor all rounds.

Player’ stotal net (gross—minus hep) for all rounds.

Player’ stotal points (points based on gross score) for al rounds.
Player’ stotal points (points based on net score) for all rounds.

Total Results (Points— Quota) Total of quota points “results’ for all rounds.
Total Putts Player’stotal puttsfor all rounds.

Total Fairways Player’ stotal fairwaysfor all rounds.

Total Greens Player’ stotal greensfor al rounds.

Total Earnings

Special Columns

Player’ stotal earningsfor all rounds.

Description

Vertical Lines1-5

Blank Column 1-5

Displays adouble vertical line on the column. Good for separating one section of columns
from another.

Displays ablank column. No information will beinserted in this column. Good for reports
where you may need a column to hand write information in.
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Transfer Utilities

Transferring courses from the Handicap System

If you have the Handicap Management System you may want to transfer courses entered in the Handicap System to the
Tournament Management System.

1. Pull downthe TOOLS menu and select “ Transfer to\from other modules.”
2. Under the heading “Handicap System Transfers’, click the button [Transfer coursesto TM 9.0] and the transfer box

will appesr.
3. Clickthe[Transfer Courses| button.

Transferring golfers from the Handicap System

If you have the Handicap Management System you may want to transfer golfer information (including names, 1D#, phone,
address, group text, miscellaneous, updated handicaps, etc) to the Tournament Management System. Golfers MUST have ID#s
for the transfer utility to work correctly.

1. Pull downthe TOOLS menu and select “ Transfer to\from other modules.”

2. Under the heading “Handicap System Transfers’, click the button [Transfer golfersto TM 9.0] and the transfer box will
appear.

3. If theroster to transfer information from, does not appear in the box under "Handicap System Roster”, click on the [Find

Handicap Roster] button. Select the roster to transfer information from.

Set the “ Tournament Manager Roster” to transfer golfersto. Click on the [Find Tournament Roster] button.

Check the appropriate items to transfer.

Set the appropriate transfer parameters. The following transfer parameters can be set:

oo

Transfer only golfersin the handicap roster who are marked to print. 1f you check this option only golfer’s “marked to
print” in the Handicap System will be transferred.

Convert 18 to 9 hole handicap. If you mark this parameter, an eighteen hole handicap will be divided by 2 to create a
nine hole handicap.

7. Click the[Transfer Golfers] button to transfer data.

Note: If aplayer doesnot existin TM he\she is added to the roster, otherwise the player'sinformation is updated. The transfer
utility determines amatch by ID#. 1f you have two players with the same I D#, info for each player may not transfer correctly.

Transferring posted scores from a Tournament to the
Handicap System

If you have the Handicap Management System you may want to transfer scores you have posted in a tournament to the Handicap
System, so that the Handicap System will use these scores when calculating new handicaps.

1. Pull downthe TOOLS menu and select “ Transfer to\from other modules.”

2. Under the heading “Tournament Transfers’, click the button [Transfer scoresto HS] and the transfer box will appear.

3. If theroster to transfer information to does not appear in the box under "Handicap Roster..." click on the [Find
Handicap Roster] button. Select the roster to transfer information to.

4. Click the drop box under "Tournament to transfer from..." and select the appropriate tournament.

5. Make sure courses and tees match. The Tournament Manager and Handicap System use different course libraries. The
transfer triesto match courses and tees with the same name. If amatch is not found the closest match is used. Y ou can
change the corresponding course\tee by clicking the drop box and selecting the course\tee. If thereis no corresponding
course select the "Rating\Slope" course (first coursein thelist). The transfer utility will then transfer the score with
rating and slope information.

6. Click the"Transfer" button to start transferring scores.
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Transferring golfers from the League Manager System

If you have the L eague Management System you may want to transfer golfers to the Tournament Management System.

1. Pull downthe TOOLS menu and select “ Transfer to\from other modules.”

2. Under the heading “League Transfers’, click the button [Transfer golfersto TM 9.0] and the transfer box will appear.

3. If theleagueto transfer information from does not appear in the box under "League to Transfer", click on the [Find
Sour ce L eague] button. Select the league to transfer information from.

4. Setthe“Tournament Manager Roster” to transfer playersto. Click on the [Find Tournament Roster] button.

5. Set the appropriate transfer parameters. The following transfer parameters can be set:

Transfer Substitutes. If you check this option, league substitutes will be transferred. If not checked, only regular players
will transfer.

Convert to 18 hole handicap. If you mark this parameter, a nine hole handicap will be doubled to create an eighteen hole
handicap.

6. Click the[Transfer Golfers] button to transfer data.
Note: If aplayer doesnot existin TM he\she is added to the roster, otherwise the player'sinformation is updated. The transfer

utility determines amatch by name. If you have two players with the same name, information for each player may not transfer
correctly.

Exporting Data to other programs

Any view or report in the Tournament program can be saved to disk for import into another program. Data can be saved into
Excel, HTML, or TAB delimited format for import into any spreadsheet or database program.

To export aview or report:
1. Pull down the ROSTER or FILE menu and select Print\Export.
2. Click the[Export to-> Excel, HTML, or Text] button.
3. Givethefileanameand click the [ Save] button.

Note: See Custom Reports and Views on page 25 for how to create custom views and reports.
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Importing Golfers from another program

TM alows you to import your golfers from another program. The other program must be able to save your golfer'sinformation in
astandard ASCII delimited format. For example, Microsoft Excel can export datainto a compatible format called CSV (comma
separated values). Theimport utility lets you transfer in any information that TM tracks, such as: 1D#, name, gender, index,
handicap, address, phone, email, miscellaneous fields, etc. Eachfield in an ASCII delimited file is separated by a comma, tab,
space or semicolon and delimited by quotation marks (if required). Records are separated by a carriage return. ASCII delimited
text files could have the following format:

"Fieldl","Field2","Field3","Field4","Field5",...etc... Record 1
"Fieldl","Field2","Field3","Field4","Field5",...etc... Record 2
...etc...

Use the following steps to transfer your golfers:

1. Loadthe program you are transferring information from. Save your golfersin an ASCII delimited text file. Review the
documentation of the program you are using to see how to do this. (Almost all database programs can save standard
ASCII delimited files).

2. Load TM, click the [Membership Roster] tab to view your membership roster. Pull down the ROSTER menu and
select "Import Data'. Click [Next].

3. Setthe TM roster to transfer golfersto. Click the [Find Tournament Roster] button. Select the roster to transfer
information to. Click [Next].

4. Click the[Find ASCII delimited filetoimport] button. Select the fileto transfer information from. A preview of the
filewill appear. Y ou can further specify which row to start the import at. Click [Next].

5. Check the correct delimiter, comma, tab, space or semicolon. A columnar preview will appear below. Also select the
correct text qualifier. If the preview does not appear correct you may have saved your datain an ASCII delimited format
that TM does not support. Click [Next].

6. Atthetop of each columnisadrop box. Drop down each corresponding box and select the appropriate field to import
datato. If the datain the column should not be imported select “(None)”

7. Click the[Finished] button to start importing data.
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